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1. ITosicHUTeBLHAN 3aMIMCKA
1.1. Heab v 3aaa4m JUCHUILIHHBI

Ilens Kkypca -  TIOATOTOBUTH CHEIMAJNCTa, 3HAKOMOTO C OCHOBHBIMH pa3paboTKaMu
OTEYECTBEHHOW W 3apyOC)KHOW apXWBOBEIYECKON MBICIMB O0JACTH COXPAHEHHS 3JICKTPOHHBIX
JIOKYMEHTOB Pa3IMYHBIX BUIOB TIPECTaBICHUS HHPOpMAIK 1 (OPMATOB, H3yUEHHUE KIaCCH(PUKAITUN
AJIEKTPOHHBIX JOKYMEHTOB, TEXHOJIOTUH WX MOCTOSTHHOTO XPaHEHHS.

3aoauu kypca:

- chopMHUpPOBATH MPEJCTABICHUS O IMPABOBOM PETYJIUPOBAHUU DJIEKTPOHHBIX JOKYMEHTOB U
OCHOBHBIX TCHJICHITUSIX B PA3BUTHUU IIPABOBOM 0a3bl;

- U3YyYHUTh JUCKYCCHU Ha KOHrpeccax MexIyHapOoJHOTO COBETa apXMBOB U B 3apyOeiKHOM
UCTOpPHUOTPA(UH 10 BOIIPOCAX XPAHCHHSI SJICKTPOHHBIX JJOKYMEHTOB;

- U3YYHTb UCTOPHIO (HOPMUPOBAHMS KOMIUIEKCOB 3JIEKTPOHHBIX TOKYMEHTOB B Halllel CTpaHe
1 32 pyOeKoM; UX IICHHOCTh KaK UCTOPHUUYECKUX UCTOUYHUKOB;

- U3yUUTDb Knaccn(bm(aumo QJICKTPOHHBIX TOKYMCHTOB;

- UI3YUUTh KPUTCPHUU SKCIICPTUIBLI HIECHHOCTH,
- HU3Y4YUTH 0COOEHHOCTH y4uc€Ta U OIIMCaHUA JJICKTPOHHBIX JOKYMCHTOB,

- UI3YUYUTH OPraHu3alnurio MMOCTOAHHOI'O XpaHCHUA 3JICKTPOHHBIX JOKYMCHTOB,

- U3Y4YUTHb COBpCMCHHBIﬁ OIIBIT IIO CO3AAHHIO JJICKTPOHHBLIX ApPXHWBOB B HaIen CTpaHC U 34

pyOexoM.

1.2. Ilepevyenb NIaHUPYEMBIX Pe3yJIbTATOB 00yYeHUS MO JUCHUILINHE, COOTHECEHHBIX €
HHANKATOPAMM JOCTHKEHUSI KOMIETeH N i

KoMnerenuus NHaukaTopbl KOMIIeTeH Ui Pe3yabTaTsl 00yuyeHus

(xon n (Kol ¥ HAMEHOBAHUE)

HAaNMCHOBAHHE)

TIK-6 Croco0Oen | IIK-6.1. 3HaeT 3aKOHOJATEIbHEIC U Buame:

OCYIIECTBIISATh HOPMAaTUBHO-ITPABOBBIEC AKTHI - KpUTEPHUU DKCIEPTU3bI LICHHOCTH
yIpaBJICHHUE MEXIyHapOIHbIC, 3apyOSKHBIC U O/,

JTIOKyMEHTaIuen HallMOHAJbHBIC CTAHIAPTHI, TEPEIOBOM - OPTraHU3aIMI0 TOCTOSHHOTO
OpraHu3aIu 3apyOeKHBIA U MEXKIYHAPOIHBINA ONBIT | XpaHEHUS ANEKTPOHHBIX
Y Hay4HbIC pa3pabO0TKH B chepe JIOKYMEHTOB;
yIpaBJIeHUs JOKyMEHTaIueH - TpU3HAKH Kiaccudukanuu

3JIEKTPOHHBIX JOKYMEHTOB;

- OCOOCHHOCTU  OIMCAHMS
3JIEKTPOHHBIX JOKYMEHTOB;

- COBPEMEHHBI  ONBIT IO

CO3JIaHHUIO DJIEKTPOHHBIX AapXUBOB B
HaIlIel CTpaHe U 3a pyOeKoMm;
ymemn.
- OpraHru30BaTb IMOCTOAHHOC U
JI0JITOBPEMEHHOE XpaHeHHe
OJICKTPOHHBLIX JOKYMCHTOB,

Braoemy:
- KOMIIBIOTEPOM U  HaBbIKAMHU
paboTsl B cetu MIHTEpHET




[K-7 Cnocoben | IIK-7.1 3Haer 3akoHOAATENbHBIE H 3namo
OCYIIECTBIIATh HOpPMAaTHUBHBIE MIPaBOBbIE aKThl | 3aKOHOJATENbHBIE M HOPMATUBHBIC
YIIPaBJICHHE Poccuiickoit ®enepanun B 00J1acTH | IPAaBOBBIE aKThI Poccuiickoi
udpoBoit nHpopmanuu, nHpopmanmoHHbx | Deaepanuu B 00acT HHPOPMAIINUH,
TpaHchopmarmen TEXHOJIOTHA M 3amuThl WH(OOpMANWU, | THPOPMAIIMOHHBIX ~ TEXHOJOTHH U
JOKYMEHTHUPOBAHHBIX | IEPCOHAIBHBIX JIAaHHBIX, IU(POBOIl | 3aIIUTHI uHbopMaIuuy,
chep mdedarenbHOCTH | TpaHchopMaIu, VOpaBlIeHUs | IEPCOHANBHBIX JTaHHBIX, ITUPPOBOI
OpraHu3aIuu JOKYMEHTaMH, CTaHAapThl U METOAMKHU | TpaHChOpMaIuHy, yIpaBlIeHUs
YIpaBIICHUS JTaHHBIMU | JIOKYMEHTaMH, CTaHIaPTHI u
JTIOKYMEHTHUPOBAaHHBIX chep | MeTonukM  ympaBieHHUS JITaHHBIMH
NesITeTbHOCTH, JTOKYMEHTHUPOBAaHHBIX chep

OTEYECTBEHHbIN M 3apyOeKHBIH OMNBIT | AEATENBHOCTH,
YOpaBJIEHUS NPOEKTaMUu B O0JACTH | OTEYECTBEHHBIN U 3apyOEKHBII ONBIT

¢ poBoii TpaHcopManyy | ynpaBieHUs TPOEKTaMH B 00JIACTH
JIOKYMEHTUPOBAaHHBIX cdep | mudporoit TpaHchopManuu
TEATeILHOCTH OpTraHU3aIii. JTOKYMEHTHPOBaHHBIX chep

JACATCIIBHOCTH 0pFaHI/I3aIII/II7L

1.3. MecTO AUCHUIIMHBI B CTPYKTYpPe 00pa30BaTe/JIbHOM MPOrpaMMbl

Jucuunnuna «{udpoBoe Hacnenue kak 4acTh apXuBHOTO (oHma PD» 0THOCUTCS K DIIEKTUBHBIM
TUCIUIUIMHAM — YacTH OJIOKa JUCIHHMIUIAH y4eOHOro IutaHa, (OpMHUPYEMOH  y4aCTHHKaMH
00pa3oBaTeNbHBIX OTHOIICHUH.

JIJIs OCBOCHHSI TUCITUTUTMHBI HEOOXOAMMBI 3HAHWS, YMCHHUS W BIAACHHS, cHOpMHpOBaHHBIC B
XOJIe U3YYCHHsI CIeAYIONINX AUCUUIUIHH U MPOXOXKICHUS MpakTuk: «Mcropuorpadus 1 METOI0IOTUS
JIOKyMEHTOBeACHUs», «Vcropuorpadmuss W METOHOJOTUS apXWUBOBEACHUs», «lHpOpMaImoHHbII
MEHEJKMEHT.

B pesynbrare oOCBOCHHS AMCIUIUIMHBI (DOPMUPYIOTCS 3HAHMS, YMEHHUS W BIIAJICHUSA,
HEOOXOMUMBIE  JUIS ~ M3YYEHHS  CIEAYIOIUX  JUCHUIUIMH W TPOXOXACHHUS  IMPaKTHUK:
HayYHO-HCCIIEeIOBaTeNbCcKast padoTa, MpeIIuIIOMHAs TIPAKTHKA.

2. CTpyKTypa IMCUMILTHHBI
OO6mmas TpyA0€MKOCTh TUCIMIUIMHBI COCTABIET 3 3.€., 108 akageMuyecKkux 4acos.

CTpyKTypa AUCHUIIMHBI 1151 04HOH (POPMBbI 00yUeHUSs

O0beM IUCHUIUTMHBI B (OpME KOHTAKTHOW pPabOThl OOYYAOIIUXCS C MeJarorm4ecKuMu
paboTHUKaMU ¥ (WJIK) JHUIAMH, TPUBIEKaeMbIMH K pealu3aliu 00pa3oBaTeIbHONW MpOrpamMmbl Ha
WHBIX YCJIOBHSX, IPU MPOBEICHUN YICOHBIX 3aHATUIN:

Cemect | Tum yueOHBIX 3aHATHIA KommuectBo
p 4acoB
2 Jlexmm 8
2 [IpakTHyeckue 3aHsTUsI 16
Bcero: 24

OOBeM TUCIHMILIHHBI B (hOpME CaMOCTOSATEILHON pabOThl 00YYAIOIIUXCS COCTABISET 75
aKaJIeMUYECKMX 4acoB+ 9 4acoB Ha MOATOTOBKY K dk3aMeHy= 84 yaca.

3. Coaep:xaHue TUCHUILIMHBI

[ N [ HammenoBanmue | Conep:xanne




pasaeiia
AUCHUIIJIMHbI

1.BBeneHnue.

[Ipenmer, nens u 3a1auu Kypca. ICTOUHUKH U JIMTEpaTypa Mo
KypcCy. XapaKTEpUCTHUKA 3aKOHOAATEIbHBIX, HOPMATUBHBIX U
METOAU-

YECKHUX JTOKYMEHTOB, HALIMOHAIBHBIX U MEXIYHAPOIHBIX
CTaHJapTOB

0 U3y4yaeMou mpoodiieMaTuke.

Mecro Kypca cpeau Apyrux JUCLHUILINH.

CornocTaBieHue MeXAyHapOAHON U OTEUECTBEHHOM
poUIBLHON TEPMHUHOIOTHH.

TepMUHBI U IOHATUSA: BJIEKTPOHHBIM TOKYMEHT, JJIEKTPOHHBIN
apXuB, PJIEKTPOHHAS NOJIHKCH, €€ BU/Ibl, MUTPALlHsl, KOHBEPTALIKS,
KOHTEIHEp AJIEKTPOHHBIX TOKYMETOB, apXUBHBIN (hopMar,
10JIb30BATEIbCKUHN (OpMaT, SIKCIIEPTH3a LIEHHOCTH,
KJIacCU(UKALMs OMIMCAHUE DIIEKTPOHHBIX TOKYMEHTOB.

Pazgen 1. Pons
3JICKTPOHHBIX
JOKYMEHTOB B
COBPEMEHHOM MHpE.

DNEKTPOHHBIC JOKYMEHTHI U aPXUBHI B HHPOPMAITHOHHOM
obmiectBe. JIMCKYyCCHH O MPUPOJIE FIEKTPOHHOTO JOKYMEHTA.
OcHoBuble noHsATHs. KoHnenumu riiodansHoro nHGOpMaMOHHOTO
obmiecTBa. MexIyHapO HBIC MPOrPaMMbl COXPAHEHHS U(DPOBOTO
Hacueaus coppeMeHHoctu u aesteabHocts KOHECKO.
denepalibHbIC U PETHOHAIILHBIC TPOTrPAMMEBI PAa3BUTHS
3JICKTPOHHOIO IOKYMEHTO000pOTa U IIpodieMa COXpaHCHUS
AJIEKTPOHHBIX IOKYMEHTOB. POJIb 3JIEKTPOHHBIX JJOKYMEHTOB B
Ou3Hece, IeATEIbHOCTH «3JICKTPOHHOTO MPaBUTEILCTBAY», PA3BUTHH
HETOCYIaPCTBCHHBIX HHCTUTYIIHH.

Paznen 2.
OneKTpOHHbIE
JOKYMEHTBI KaK
pe3yNbTaT pa3BUTHUSA
WHQPOPMAITUOHHBIX
TexHonorul. Paznen
3. Kiraccuduxarms

JlepuHUIMY 37EKTPOHHOTO JOKYMEHTa B MH(POpMAaTHKE,
U3JIaTENIBCKOM JI€IIe, JOKYMEHTOBEIEHUN U apXUBOBECHUM.
[ToHsITHE «3IEKTPOHHOTO JOKYMEHTa» B MEXAYHApOAHBIX U
HAIMOHAJIbHBIX CTAHJAPTaX U HOPMATHUBHBIX aKTax. ODBOJIOLUS
JOKYMEHTOB Ha MallTMHHBIX HOCUTEINAX. DJIEKTPOHHBII
JOKYMEHTOOOOPOT U apXHUBBI JIEKTPOHHBIX JIOKYMEHTOB.

3JIEKTPOHHBIX

JOKYMCHTOB.

Pasnen 3. [Tpu3Haku knaccuukanuu: coaepikaHue, 1eJieBoe Ha3HAYeHue,

Knaccudukanus THUI ¥ MacIuTad aBTOMaTU3UPOBAHHOMN CUCTEMBI, BUIbl HOCUTENIEH.

NIEKTPOHHBIX [TopopmaTHast knaccudukanus 31EKTPOHHBIX JOKYMEHTOB.

JOKYMEHTOB. ApxusHble (MexIuiargopmennbie) popmarsl. OTKpHITOE U
3aKpBITOE POrpaMMHOE 0OecrieueHue.

Paznen 4. Hopmarusno-nipaBoBbsie akTel KOHCUTPAJI, EBpokomuccuu mo

AyTEHTUYHOCTb 3JIEKTPOHHOMY JJOKYMEHTOOOOPOTY U 3JIEKTPOHHOM TOPTOBIIE.

AJIEKTPOHHBIX [TpaBoBas 6a3a konneniuu E-Government. 3aKoH 00 3JIEKTPOHHOM

JOKYMEHTOB B
HaIlIe CTpaHe U 3a
pyOexoM.

toprosiie CIIIA. DnexrponHas 1udpoBas MOANUCH U IPYTUE
cpenctBa uaeHTudukanuu u neinoctaoctu D/, IIpaBosoe
peryjaupoBaHue HOPUANYECKON CUITbI JIEKTPOHHOTO JOKYMEHTA,
XPaHEHMS TOKYMEHTOB Ha Pa3JIMYHbIX BUJIAX HOCHUTEIEH.
Crannaptel UCO. CrannapTuzanus yrpaBieHUs: KAUeCTBOM U
KOpIopaTuBHbIE HHPOPMATMOHHBIE cucTeMbl. CTaHIapThl HA
obecrieueHre JOJITOBPEMEHHOTO XpaHEHHsI IOKYMEHTOB Ha
MAIIMHHBIX HOCUTENAX. DJIIEKTPOHHBIN PETIaMEHT YIIPaBICHUS
opranmzaiueii. HopmatusHas 6a3a 3J1€KTpOHHOTO




TOKyMEHTO000poTa B Haiel crpane. @enepanbHblii 3akoH «O0
uH(popManru, HTHPOPMAITMOHHBIX TEXHOJIOTHSIX U 3aIIUTE
nH(popManum». 3aKOHBI CYyOBEKTOB (eepariuu 00
uH(pOopMalMOHHBIX pecypcax. [IpaBuna genonponsBoacTea B
denepanbHBIX OpraHax UCIOJHUTEIBHON BiiacTu. HopmaTuBHas
0a3a 3JEKTPOHHOTO MpaBUTENbCTBA. [10/13aKOHHbBIE aKThI
(benepanbHBIX OPraHOB HCIIOJTHUTEIHHOHN BIACTH,
peraaMeHTHPYIOIINE ANEKTPOHHBIN JOKyMeHT0000poT. CTanaapT
NCO 15489-2001 (2007).

Pazgen 5.
DNEeKTPOHHBIC
JIOKYMEHTHI B
coctaBe ApXHBHOIO
¢donna PO.
KommekroBanue u
JKCIEpTU3a
LIEHHOCTH.

OcHoBHbIe TPo0IeMbI 0TOOpa Ha TOCYJAPCTBEHHOE XpaHEHHE
ANEKTPOHHBIX JOKYMEHTOB. DKCIIEPTH3a [IEHHOCTH 3JIEKTPOHHBIX
NOKyMeHTOB. [IoHATHE O KOMITJIEKTOBAaHUH U KCIIEPTH3€E LIEHHOCTH
ANEKTPOHHBIX JOKYMEHTOB. DKCIIEPTH3a [IEHHOCTH 3JIEKTPOHHBIX
JTOKYMEHTOB: KPUTEPUH OOIUE U CIIeHaTbHbIE
(TexHonornyeckue). CTeneHp arperupoBaHHOCTH UH(POPMAIIH,
HE00XO0IUMOCTh HCTI0JIb30BAaHHS OPUTHMHATIBHOTO IPOrPaMMHOT0
obecrieueHus, orieHKa (opmaTta, CTOUMOCTb TEXHOJIOTHUECKUX
MUTpaLUl, IPOLEAY Pl YAOCTOBEPEHUS IOPUIUUECKON CHITBI U
noamuHHOCTH D /. OTOOP AIEKTPOHHBIX TOKYMEHTOB Ha XpPaHCHHE
U yHuuroxxeHue. OpopmiieHre pe3yabTaToB IKCIEPTU3bI HEHHOCTH
TOKyMEHTOB. KOMIIIEKTOBaHNE apXHUBOB JICKTPOHHBIMA
JOKYMEHTaMH: KOHIEMNIIUY [IEHTPATU30BAHHOTO U
pacnpeneneHHoro xpanenus. Opranuzanus npruemMa 31eKTPOHHBIX
JOKYMEHTOB Ha XpaHEHUE. YUeT MOCTYIUICHHUS U BBIOBITHS
AIIEKTPOHHBIX JOKYMEHTOB. OIMUCH 3JIEKTPOHHBIX TOKYMEHTOB.
Oo6nexT onucanus. CormpoBoaAnTENbHAS TOKyMeHTauus. Mcropus,
3a1au, (DYHKIMH, COCTaB TJOKYMEHTOB 3JICKTPOHHBIX apXHBOB B
Haluei crpasne. 3apyOexHbIi ONBIT 10 CO3JaHNI0 APXUBOB
AIIEKTPOHHBIX JOKYMEHTOB. MlcTopus, 3a1aun, (HyHKIMH, COCTaB
JOKYMEHTOB 3JIEKTPOHHBIX apXUBOB 3a PyOEKOM.

ObecrnieueHre COXpaHHOCTHU AJIEKTPOHHBIX JOKYMEHTOB B
J0ATrOBpeMeHHOI nepcnektuse. [lepe3anuck, MUrparus, SMyJIsIus,
WHKATCysinus JaHHbIX. [Ipobiema KoHBepTaIiK JaHHBIX.

Paznen 6. OnbiT
JOJITOBPEMEHHOTO
XpaHEeHUs
ANEKTPOHHBIX
JTOKYMEHTOB B
HaIlle CTpaHe U 3a
pyOexom

ILGSITCJIBHOCTB TroCyadapCTBCHHBIX H BEAOMCTBCHHBIX apXHMBOB I10
oTOOpYy, IpUEMY, XPAaHEHHIO U UCIIOJIb30BAHUIO YJICKTPOHHBIX
JTOKYMEHTOB.

XapaKkTeprucTrUKa KOMIUIEKCOB JIEKTPOHHBIX JIOKYMEHTOB,
dhopmupyromuxcs B PO. DieKTpoHHbIC TOKYMEHTHI KaK HCTOYHUKH
1o ucrtopuu nocrcoperckod Poccuu. [lonHora,
PENpPEe3eHTaTUBHOCTh MH(DOPMAIIHH IO TTOTUTUYECKOM,
AKOHOMHUYECKOH, COIIMAILHON U TYXOBHOM JKU3HU OOIIECTBA.
Hcropuueckas nndopmaruka. [TepeBoj HCTOPUICCKUX UCTOUHUKOB
B MAIIMHOYUTAEMBbIA BUA. ICTOYHUKOOPUEHTUPOBAHHOE
nporpaMmmHoe obecrieueHre. KomureKuyu MalnmHOYnTaeMbIX
JAHHBIX 110 OTEYECTBEHHON NCTOPHH.

4. O0pa3oBaTe/ibHbIEe TEXHOJIOT UM

Jis  mpoBeneHUs ~ yYEOHBIX  3aHATHH 1O  JUCIHHMIUIMHE  HMCIOJB3YIOTCS — Pa3IndHbIC
o0Opa3oBaTelibHbIe TEXHOJOTHH. JIJIsi OpraHu3aniu y4eOHOTo Ipolecca MOXKET ObITh HCIIOJIb30BAaHO
AIIEKTPOHHOE 00yUYeHUE U (WIK) AUCTAHIIMOHHBIE 00pa30BaTEIIbHBIC TEXHOIOTUH.



5. Ouenka nJIaHUPyeMbIX pPe3yJbTATOB 00y4eHMsI

5.1 Cucrema oueHMBaHUs

Tekymuii KOHTPOIb OCYIIECTBISIETCS B BHJE OIEHOK KOHTPOJBHOH pabOTHI M BBHIOTHEHHS
3aJJaHUi Ha MPAKTUYECKHX 3aHATUsAX. KOHTpoibpHAas paboTa MPOBOAMTCS HA MEPBOM IMPAKTHYECKOM
3aHATHH, BBIBIISICT TOTOBHOCTH CTYJICHTOB K NMpPaKTHUeCKOH pabore u orneHuBaercs 1o 20 6amios.
MaxkcumasnbHast OIIeHKa BBITTOJIHEHHS K&KAO0T0 MPAKTHIECKOro 3aHATus — 10 Ganos.

[TpoMeXyTOUHBIH KOHTPOJIb 3HAHWW NPOBOAUTCA B ()OPME HTOTOBOM KOHTPOJIBHOW paboTHI,
BKJIIOUAIOIIEN TEOPETHUUECKUE BOIPOCH M MPAKTHUECKOE 3aJaHue, U oueHuBaercsa 1o 40 6amios. B
pe3ynbTaTe TeKYIIEro U MPOMEKYTOYHOTO KOHTPOJIS 3HAHUH CTYICHTHI TOIy4aloT 3a4€T 110 KypCy».

dopma KOHTPOJIS Makc. KoJIM4ecTBO 0aJIJIoB
3a ogHy Bcero
padoty
Texkymmii KOHTPOJIb:
- OTIpoC 5 6amioB 20 6amtoB
-pedepar 20 6anos 20 6aoB
- KOHTpoJbHast pabdora (Tema 1, 3, 6) 20 GamoB 20 6anoB
[IpomexxyTouyHas arrecTanus 40 6amtoB
9K3aMeH
Hroro 3a cemecTp (AMCIUIUIHHY) 100
0aoB

[Toy4eHHBI COBOKYITHBIM Pe3yJIbTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO IIKATy OLEHOK H B IIKATY
oueHok EBponeiickoii cuctemsl iepeHoca u HakorieHus kpenutos (European Credit Transfer System;
nanee — ECTS) B cooTBeTCTBHM C TaOIUIIEH:

100-6autpHas mkana | TpagunuonHas mkana Ixana ECTS
95 —-100 OTJINYHO A

83 —-94 3a4TCHO B

68 — 82 XOPOIIO C

56 — 67 YAOBJIETBOPUTEIHHO D

50— 55 E

20 — 49 HEYJOBJIETBOPUTEIHHO HE 3a4TEHO FX

0-19 F

5.2.KpI/ITepI/II/I BBICTABJICHUA OLICHKH I10 JUCHUIIIIMHE

Bamabl/ Ouenka no KpuTtepumn oneHKkH pe3yjbTaTOB 00y4eHHs 110
kana AUCHHUILIMHE AUCHHUILIMHE

ECTS

100-83/ BricTaBnsercst o0ydaromnemycs, €Ciu OH IITy00KO 1
AB «3a4TEHO» MIPOYHO YCBOMJI TEOPETUYECKUI U MPAKTUYECKUI

MaTepual, MOXKeT MPOJEMOHCTPUPOBATE 3TO HA 3aHIATHSIX
U B XOJI€ TPOMEKYTOUHOU aTTECTALIUH.

OO0yJaromuiicss UCUEPITBIBAOIIE U JJOTUYECKHA CTPOMHO
u3NaraeT yueOHbIH MaTepral, yMEeT yBA3BIBATh TCOPHIO C
PAKTHKOM, CIIPABIISIETCS C peICHUEM 3aj]1ady




npodeCCHOHATBLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0HOCTH, MMPABUILHO 000CHOBBIBAET MPUHSTHIE
pelieHusl.

CB0OOOJHO OpUEHTUPYETCS B Y4eOHOH U
npodecCHOHATBLHOM TUTEpaType.

OrieHKa Mo JTUCHHUILTMHE BBICTABJISIOTCS 00y4YaromeMycs ¢
y4ETOM pe3ybTaTOB TEKYIIEH 1 MPOMEKYTOUHON
aTTeCTallUH.

Komnerenmuu, 3akperi€éHHble 3a JUCIUTUTHHOH,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIY.

82-68/

«3a4YTCHO»

BrictaBisiercs o0yyaromemycs, €ciii OH 3HaeT
TEOPETUYECKUI U IPAKTUYECKUNA MaTepuai, rpaMOTHO U
IO CYILECTBY M3J1araeT ero Ha 3aHATHAX U B XOJI€
IIPOMEKYTOYHOM aTTECTAllMU, HE AOITyCKast
CYILIECTBEHHBIX HETOYHOCTEM.

OOyuatonuiicst mpaBUIbHO IPUMEHSET TEOPETUUECKUE
IIOJIO’KEHHUS IIPU PEILICHUN IPAKTUYECKUX 3a7a4
pohecCHOHANBHOM HAMlPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO)KHOCTH, BJIaIEET HEOOXOJUMBIMH I 3TOTO
HaBBIKAMH U IIPUEMAMU.

JlocTaTo4yHO XOPOUIO OPUEHTUPYETCS B y4eOHOU U
npoheccuoHaNbHOM JTUTEpaType.

OreHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYaromeMycs C
Y4ETOM PE3yIbTATOB TEKYIEH U IPOMEKYTOTHOU
aTTecTaluy.

KomnereHnuuu, 3akpeni€éHnbie 3a TUCUUIITMHOM,
c(OpMHPOBAHbI HA YPOBHE — «XOPOLIHY.

67-50/
D.E

«3aYTCHO»

BricTaBnsierca o0y4aromiemMycsi, €Ciu OH 3HaeT Ha
0a30BOM ypOBHE TEOPETUYECKHUI U MPAKTUUECKUI
MaTepual, JOIyCKaeT OTJEeNbHbIE OUTMOKH MPHU €ro
U3JI0KCHUU Ha 3aHATHUAX U B XOJ1€ IPOMEKYTOUHOU
aTTeCTaluu.

OOyuaroluiics UCTIBITHIBACT ONpPeAEIEHHbIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJIOKEHUN ITPU PEILICHUH
NPAaKTUYECKHX 3a/1a4 MPO(HEeCCHOHAIBHON
HaIIPaBJIEHHOCTHU CTAHIAPTHOTO YPOBHS CI0KHOCTH,
BJIaJIeeT HEOOXOAUMBIMHU JJISl 3TOT0 0a30BBIMHU HAaBbIKAMU
U IpUEMaMHU.

JleMOHCTpHUpYET A0CTaTOYHBIA YPOBEHb 3HAHUS yUEOHOM
JUTEPATYpPHI 110 JUCLHUILINHE.

OreHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YYaromeMycs C
Y4ETOM PE3YIbTATOB TEKYIIEW U IPOMEKYTOUHOU
aTTeCTaluu.

KomnereHnumu, 3akpeniéHnble 3a TUCUUIIIMHOM,
c(hOpMHPOBAHbI HA YPOBHE — «JIOCTATOUYHBIIN.

49-0/
F,FX

HEC 3a4TCHO

BeicraBnsercs o0yuaromemMycs, €Clid OH HE 3HAeT Ha
0a30BOM ypOBHE TEOPETUYECKHI U MPAKTHUECKUI
MaTepual, JoIycKaeT rpyObie OMMUOKU MPH €ro
M3JI0’)KEHUU Ha 3aHATHSIX U B XO/1€ TPOMEXYTOYHON
aTTeCTalluu.

OO0yyaroLMiics NCTIBITHIBAET CEPbE3HbIEC 3aTPYIHEHUS B
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IIPUMEHEHNHN TEOPETUUECKUX ITOJI0KEHUN ITPU PEILICHUH
MPaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHON
HaIIPaBJIECHHOCTH CTAHIAPTHOTO YPOBHS CI0KHOCTH, HE
BJIaJieeT HeOOXOAUMBIMHU JJISl 3TOTO HAaBBIKAMU U
pUEMaMHU.

JlemoHCcTpHpyeT dhparMeHTapHble 3HaHUS y4eOHOMH
JUTEPATYpPHI 110 JUCLHUILIMHE.

OrneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00YyJaromeMycs C
Y4ETOM pE3yIbTAaTOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTaluu.

KoMnereHuyu Ha ypoBHE «IOCTaTOYHBIINY, 3aKPETUIEHHBIE
3a AMCLUIUIMHON, He COPMHUPOBAHBL.

5.3. OueHo4yHbIe cpeAcTBa (MaTepHAJIbI) AJs1 TEKYLIero KOHTPOJIA yCIIeBaeMOCTH,
NMPOMEKYTOUHOM aTTeCTANNH 00y4AIOIIUXCS M0 TUCHUIIHHE

Texymuid KOHTPOJb OCYIIECTBISIETCS B (OpME ydacTUs B JUCKYCCHU Ha CEMHUHapax (CM. TUIaHBI
CEMHHApPCKUX 3aHATHI), 3a1I0JHEHUS pabodeil TeTpaau Mo pe3ysibTaTaM CaMOCTOSATEIbHOIO U3yUeHUs

HAay4YHOW W METOJAMYECKOM JUTEpaTyphl,

TEOPETUYECKON YacTH Kypca.

BBIIIOJIHEHUS MNHUCHbMEHHOM KOHTpOJ’IBHOfI pa60TBI I1o

Ne | KonTpoJsupyemble pasaesbl IMCHUIUINHEBbI | HanMeHOBaHHeE OLIEHOYHOT 0 CPeACTBA
n/
1
2 5
1. | Beenenune Y CTHBIM OTBET Ha CEMHUHApE.
2. | Paznen 1. Ponb 31€KTPOHHBIX JOKYMEHTOB B | YCTHBIM OTBET Ha CEMUHApE.
COBPEMEHHOM MUDE.
3. | Pazgen 2. DOnexTpoHHBIE TOKYMEHTHI Kak | YCTHBIM OTBET Ha CEMUHApE.
pe3ynbTar  pa3BUTUS  HMH(OPMALMOHHBIX
TEXHOJIOTHIA.
4. | Pazgen 3. Knaccuduxamus snektpoHHbIX | KoHTponbHas pabota
JIOKYMEHTOB. YCTHBIN OTBET HA CEMUHApE.
5 | Pazmen 4. AyteHTHYHOCTh 3JeKTpoHHBIX | Hanmucanue KOHTPOJIbHOU paboThI
JIOKYMEHTOB B Hallleil cTpaHe u 3a pyoexom. | (pedepata)
YCTHBIM OTBET HA CEMHUHApE.
6. | Paznen 5. DneKTpoHHbIE JOKYMEHTHl B | YCTHBIA OTBET HA CEMUHApE.
cocTaBe ApPXHUBHOTO ¢donna PO®.
KommiekToBaHue U 3KCIepTU3a HEHHOCTH.
7. ) Paspen 6. OmbiT__ nonrospemenHoro | KontponeHas pabora (pepepar)

XpaHCHUA  JJICKTPOHHBIX OJOKYMCHTOB B

Halllel CTpaHe U 3a pyOeKoM

dopMa MPOMEKYTOUHON aTTECTAIlMK — UTOTOBasi MMCbMEHHAsI KOHTPOJIbHAs paboTa (3K3aMeH).

IIpumepHasi TeMaTHKA KOHTPOJBbHBIX padoT ( pedgeparTos).
HcTopust 2IeKTPOHHBIX apXUBOB 32 PyOeKoM: opraHmu3arius, pyHKIIMHA, COCTaB JOKYMEHTOB.

HcTopusi BeTOMCTBEHHBIX apXHBOB JOKYMEHTOB Ha MAIIMHHBIX HOCHUTENSAX (JIEKTPOHHBIX
JIOKYMEHTOB) a Halllel CTpaHe.
Opranuzaiusi XpaHEHHs] JJIEKTPOHHBIX JIOKYMEHTOB B (eAepalbHOM, pErHoOHaIbHOM,
MYHHUIIMTIATEHOM apxuBe PO (Ha mpumepe...)

1.
2.

3.

-

AdaHacbeBa Jlaga
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4. Opranuzanuss XpaHEHUs DJJIEKTPOHHBIX JOKYMEHTOB B BEJOMCTBEHHOM apxuBe (Ha
npumepe. ..)
5. Opranuzanus XpaHeHHs JIEKTPOHHBIX TOKYMEHTOB Ha MIPEANPUATUN, B KAMIIAHUU.

6. KowmmiekroBaHuE apXUBOB ANEKTPOHHBIMU JOKYMEHTAMU: KPUTEPHUU OLEHKHA UCTOUYHHUKOB
KOMIUIEKTOBAHMSI WU BBIOOPKHM JOKYMEHTOB (HAa IPUMEPE TOCYAAPCTBEHHOTO, MYHHUIMIAIBHOTO,
KOPIIOPaTUBHOT'O apXUBa)

7. CeTeBbI€ 2JIEKTPOHHBIE APXUBBI IO UCTOPUH PYCCKOM KYJIBTYPHI (Ha IpuMepe).

8. @enepanpHble 0a3bl [NaHHBIX: KJIacCHU(pUKAIUs, HCTOYHMKOBEIYECKUN aHalu3, CTPYKTypa,
KOMIUIEKTOBAHUE U XpaHEHHE (HE pUMEPE).

9. Dnekrponnbie apxuBbl HKO 1 HayuHBIX Opranu3aruii (Ha mpumMepe).

10. Dnexrponnsie apxuBsl CMU (Ha nmpumepe).

TeMBbI HTOTOBBIX KOHTPOJBHBIX paﬁoT. OcHOBHbIE HCTOYHHUKH H JUTEpaTypa K HUM:

1. DneKTpOHHble apxuMBbl B HaweW CcTpaHe M 3a py6exom (uctopusa, cocrtas
DOKYMEHTOB, AeATE/IbHOCTD).

Adwuann B.1O., 3106un E.B. 8-1 EBpomelickas koH(DepeHIMS 1O 3JICKTPOHHOMY apXHBHUPOBAHHIO
(ECA-2010)// OreuectBennnie apxuBsl. 2010. Ne 5. C. 135- 136.
I'apckoBa .M. ApxuBHpoBaHNE MAaTMHOYNTAEMBbIX JaHHBIX//MexayHapoaabie nuckyccun//Ub
acconuanuu «Mcropus u komneroTep»1995. Neo 13. C. 15.
MuxaiinoB O.A. DieKTpoHHbIE TOKyMEHTHI B apxuBax. U3n. 1-e. M.: [luanor-MI'VY, 2000.
Cso Lroxysit. YpaBieHue 2JIeKTpOHHBIMU JOKyMeHTamu B Kutae: coctosHue u
nepcnekTuBbl//OtedecTBernble apxuBbl. 2010. Ne 6. C. 59-64.
TuxonoB B.A., Owmun B.A. CranoBienne u pasurue apxuBoB MYJ[ B 1960-80-¢
rr.//OtedecTBeHHble apxuBbl. 1998. No 6. C. 39-46.
Onmu xe. CoBpeMeHHbIE KOHIEIIUH 3JIEKTPOHHBIX TOKYMEHTOB//OTeuecTBeHHbIE apXUBBL. 1999. No 1.
C. 23-35.
Jleuenko JILJI. OGecneyeHrne COXpPaHHOCTH AJIEKTPOHHBIX JOKYMEHTOB B HAIMOHAJIHLHOM apXHBE
CIIA // Bectauk apxuBucta. — 2013. — Noe 4 — C. 212-223

3apyOeHbIii ONBIT YHpPABIEHUS AJIEKTPOHHBIMU JOKYMEHTAMH W OpPraHH3alid UX apXUBHOTO
xpaneHus. — M., 2014.-388 c.

2. KomnneKTtoBaHWe rocyfapcTBEHHbIX U MYHUMLUNA/IbHbIX apXUBOB B PP 3/71eKTPOHHbIMMU
BOKYMeHTamMu (NpaKTUYecKnii onbit)

Anrtonenko B.B. KomIiekroBaHne apXMBHBIX YUpekKIACHUN ANTaiicKoro Kpas (OoTOIOKYMEHTaMH B
anekTpoHHOU opme// OteuecTBenHbIe apxuBbl. 2009. No 6. C. 46-48.

XKyxosa M.I1.LKommiekToBaHHe apXUBOB JJIEKTPOHHBIMHU JOKyMeHTamu//OTeuecTBEHHbIE apXUBBHI.
2000. Ne 2. C. 5-17.

TuxonoB B.A., FOmmH B.A.. ByayTt iu B «3JeKTpoHHON» Poccuu 3neKTpOHHbBIE
apxuBbl?//OteuecTBenHbIe apxuBbl.2002. Ne 5. C.12-19.

3. JKcnepTu3a LEHHOCTUM 3/IeKTPOHHbIX AOKYMeHToB. (npobnema cneuudurueckux
Kputepwues).

Pexomennmammu mo oTOOpy Ha XpaHEHHE OSJCKTPOHHBIX HAyYHBIX M TEXHUYECKHX JOKYMEHTOB/
BHUNAA., B.M. Xurynos. M.,2002. 98 c.

AdanaceeBa JLII. DnekTpoHHBIE JOKYMEHTHI B JICIONPOU3BOJACTBE M apXHMBE OpraHu3ariu//
Cekperapckoe aeno. 2006. Ne 1-3.



12

Kyxoa M.I1.KommiekToBaHue apXWBOB 3JEKTPOHHBIMU JOKyMEeHTaMH//OTe4ecTBEHHBIC apXUBBHI.
2000. Ne 2. C. 5-17.

Tuxonos B.M. [IpuMmeHeHre TpaJuIIMOHHBIX METOJIOB B 3KCIIEPTU3E LIEHHOCTHU 3JIEKTPOHHBIX
nokymeHToB // OredectBeHHble apxuBbl. 2009. Ne 3. C. 37-47.

TuxonoB B.M. 3agaum apXuBHOTO XpaHEHHsI JIEKTPOHHBIX JOKYMEHTOB: U3 onbita [IAJ[OHM.//
OteuectBennblie apxuBbl. 2010. Ne 3. C. 51-60.

Tuxonos B.M. MeTonuyeckue v MpakTUYECKUE ACTIEKTHI SKCIEPTU3BI IICHHOCTH 3JIEKTPOHHBIX
nokymeHToB // Bectnuk apxusucra. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

4. Y4er u onucaHWe 3JIEKTPOHHBIX JTOKYMEHTOB (IIpo0JieMbl €IMHULIBI yyeTa U OMHCAHUA,
¢dbopMma omrcu U yueTHbIe (OpMBbI), THHOPMAITMOHHO-TIONCKOBEIE XapaKTEPUCTUKHU, UX CHIEIU(UKA).
AdanaceeBa JLII. DnekTpoHHBIE AOKYMEHTHI B JCIONPOU3BOACTBE W apXHWBE OpraHu3aruu//
Cexpertapckoe neno. 2006. Ne 1-3.

OcHoBHBIE TIpaBUjia paboTHl apxuBOB opranuzanuii./ Pocapxus. BHUNIA/. M., 2002. TIm.
1.2.2,134,2.14,2.3.5, 24.2,44.2,49.2,6.6.,7.7., 8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuia opranu3anuy XpaHeHUs: KOMILJICKTOBaHMsI, y4eTa U UCIOIb30BaHUs TOKyMeHTOB AD
P® u npyrux apXuWBHBIX JOKYMEHTOB B TOCYJNAapPCTBEHHBIX W MYHHIIMIIATBHBIX apXUBaX, My3esX,
oubnmmoTekax, opranm3anusiax PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBuiia opraHu3anuu XpaHEHUsS, KOMIUIEKTOBAaHUS, ydeTa M HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccmiickoii @Denepanii U APYTUX APXHUBHBIX JOKYMEHTOB B OpraHax
rOCyIapCTBEHHOM BJIACTH, OpPraHax MECTHOTO CaMOYyIIpaBJIeHHs U opranu3anusax. M.,2015

PekoMeHmanmmy 1O KOMIUIGKTOBAHUIO, YYETYy H OpraHM3allMl XPAaHEHUS JJICKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranusanmii. M.: BHUUJIA/L, 2013//OnybnukoBano Ha caiiTe
«ApxuBsl Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

‘PexomMenanuy Mo KOMIUIEKTOBAaHUIO, YYETYy W OpraHM3alli XPaHEHUS JJIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHbIX M MYyHULUNAIbHbIX apxuBax M.: BHUUJA/,
2013//Ony6mukoBaHO Ha caire «ApXUBBI Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).

5. Knaccudpukauma aNeKTpoHHbIX AOKYMEHTOB (nepexos OT KnaccudumKaumm Ha OCHOBe
COAEP!KAHUA LOKYMEHTOB K KnaccuduKaLmm Ha ocHose popmaTos).

I'OCT P UCO/MDBK 26300-2010 «1udopmanmonnas texuomorus. @opmatr Open Document
s opucHeIX mnpuioxkenuid (OpenDocument) v1.0», yTBEp)KIEHHBI M BBEICHHBIH B JEHCTBHE
npukazoMm DeaepanbHOro areHTCTBa M0 TEXHUYECKOMY PETyJIMPOBaHUIO U MeTposioruu oT 21.12.2010
Ne 800-cT.

3anaes ['.3. AHanu3 u knaccudukamys MEKTPOHHBIX JOKyMeHTOB//BecTHuk apxuBucta. 1999.
Ne2.C.60-61.

CaBun B.A. ApXuBHBIE 3JEKTPOHHBIC WH(MOPMAIIMOHHBIE pecypchl Poccuiickoit Deneparu:

unentudukanus u kiaccudukanus /OtedectBeHHbie apxuBbl. 2008. Ne 4. C. 31-38

CpaBHuTenbHEIN aHanmu3 (opMaToB (aillIoB IJNEKTPOHHBIX JOKYMEHTOB IIOCTOSHHOTO (JJOJITOBPEMEHHOTO)
xpaneHus». Orwer on  HHUP. M.PITY, 2013 //OnybaukoBano Ha  caiite  «ApxuBbl  Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).

Bapmamosa JIL.H., fAranoBa A.A. OTKpHITBIC CTaHIAPTHI U OTKPHITEIE ()OPMATHI ANEKTPOHHBIX JOKYMEHTOB //
JHenompounspoacto. 2009. Ne 4. C. 23 — 28. <http://www.top-personal.ru/officeworkissue.html?8

Onu xe. CBoOOHOE TIPOrpaMMHOE obOecriedeHre W OTKpBIThie (hopmathl B Poccun // JlenonponsBomactBo. Ne
2010. Ne 1. C.29-33

6. IlpaBoBoe peryiupoBanue xpaHenuss I/ u ux wpuauveckas Cuja B Halleid cTpaHe U
3a pyoe:xxom.
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5.2

®denepanbhblit 3ak0H PO ot 26.07.2007. Ne 149-03 «O6 uHbopMaruu, HHGOPMAITMOHHBIX
TEXHOJIOTHUAX U 3amuTe nHopmammm» »//Poccuiickas razera. 2006, 29 urons. Ne 4131.

®enepanbubiii 3akoH PO ot 10.01.2002 N 1-®3 «O06 »51eKTpOHHOH HUGPOBOM MOMIMHCH
//Cobpanmue 3akoHonatenscTBa Poccuniickoit @enepanuu. 2002. N 2. Cr. 127.

Oenepanbubiii 3akoH PO ot 6 ampens 2011 r. N 63-@3 "OO6 snekrpoHHOW moamucu'//
Poccwmiickas razera. 2011, 8 ampens. Ne 5451.

[Tporpamma uHbopmatuzanuu DeaepanbHOrO0 apXMBHOTO areHTCTBA W MOJIBEJOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. (Y1Bepxkaena [Ipukaszom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//Ony0IMKOBaHO Ha caiire «ApXUBBI Poccuny, pazzaen «udopmaTuzanus.
www.rusarchives.ru/informatization/conseption.shtml.

[ToctanoBnenue IlpaBurensctBa P® ot mrons 2009r. Ne 477 «OO0 yTBEepKICHHH IpaBUI
JICJIONPOU3BOJICTBA B (peicpalbHBIX  OpraHaX  HMCIOJIHHTEIbHOH  Biiactm»  //CoOpaHue
3akoHojaTenbeTBa Poccniickoit @enepanmu. 2009. Ne25. C1.3060.

[Mocranosnenue IIpaBurensctBa Poccuiickoit @enepanuu ot 7 ceHrsadps 2011 r. Ne 751 «O
BHeceHuu u3MeHeHuil B IlpaBuna nenomnpousBoicTBa B (efepalbHBIX OpraHaxX HCIOJIHUTEIbHOM
Bnacti»// CoOpanue 3akoHomaTenbeTBa Poccuiickoit @eneparuu, 12.09.2011, Ne 37, ¢1.5263.

[ToctanoBnenue [IpaBurenscTBa Poccuiickoit @enepanuu ot 22 ceHtsiops 2009 r. Ne 754 «O6
VTBEPKICHUH TIOJOXKEHUS O CHCTEME MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTO00O0pOTa»//
Cobpanue 3akoHoaarenbeTBa Poccuiickoit @enepanuu ot 28 centsaops 2009 r. N 39. Cr. 4614.

[TocranoBnenue IIpaButennsctBa Poccuiickoit @enepanuu ot 08 centsiops 2010 r. Ne 697 «O
€IMHOM  cHucTeMe  MEXBEJIOMCTBEHHOTO  3JIEKTpOHHOro  B3aummojeictBusi» //  CobOpaHue
3akoHomarenscTBa Poccuiickoit denepanuu ot 20 centsops 2010 r. N 38. Cr. 4823.

[Tpukaz MwunakomcBs3n Poccun ot 02.09.2011 Ne 221 «O06 yTBepkaeHHH TpeOOBaHHM K
WH(OOPMAIIMOHHBIM ~ CHCTEMaM  JJICKTPOHHOTO  JIOKyMEHTooOOpoTa  (efepaibHBIX  OpPraHOB
WCIIOJTHUTENIbHOM BJIACTH, YYUTHIBAIOMIMX B TOM YHCIE HEOOXOAMMOCTH 00pabOTKU IMOCPEICTBOM
JTAHHBIX CHCTEM CITy>KeOHOI MH(OopMaIiu orpaHndeHHOro nocrymna// «Poccuiickas razera”. 21 HosOps
2011 r. .N 261

[TocranoBnenue IIpaButensctBa P® or 25.01.2013 N 33 (pea. or 09.12.2013) "O6
MCIOJIb30BaHUU MTPOCTOM 3IEKTPOHHOM MOIMUCH IIPU OKAa3aHUH TOCYJaPCTBEHHBIX U MYHUIIUTIAIBHBIX
yeayr""// Cobpanue 3akoHoaTeabcTBa Poccutickoit @enepanuu. ot 4 gpespans 2013 r. N 5 cT. 377.
5.3 I'OCT 6.10.4-84. YHudumupoBaHHble CUCTEMBbI JAOKyMeHTanuu. [Ipuaanue

IOPUIMYECKON CHUJTBI JOKYMEHTaM Ha MAIIMHHOM HOCUTEJIE W MAIIMHOTPAMME, CO37aBaeMbIM
CpeICTBAaMH BBIYUCIUTEIHHON TEXHUKH

7. ObGecnieyeHHe COXPAHHOCTH JIEKTPOHHBIX JTOKYMEHTOB, HOPMATHBHbIE TPeOOBAHUSA K
XpaHEeHHIo.

PJ1 50-524-84 Ilopsanok XxpaHeHHUs] JOKYMEHTOB Ha MAIlIMHHBIX HOCUTEIISIX.

I'OCT 28388-89. JlokyMeHThl Ha MarHUTHBIX HOCHUTEISX JaHHBIX. [IOpsSIIOK BBINOJHEHUS U
obpamenuss ot 01.01.91

I'OCT P 54989-2012/ISO/TR 18492:2005 «OO0ecrieueHne IOJTOBPEMEHHONW COXpPAaHHOCTH
AIIEKTPOHHBIX JOKYMEHTOB», YTBEPXKICHHBIN mpukazoMm DenepanbHOr0 areHTCTBa MO TEXHUYECKOMY
perynupoBanuio u Mmerposioruu ot 17.09.2012 Ne 325-ct
Adanacpena JI.II. DnekTpoHHBIE JOKYMEHTHI B JIEJIOMPOU3BOJICTBE U apXHUBE OpraHu3anuu//
Cekperapckoe aeno. 2006. Ne 1-3.

OcHoOBHBIE TIpaBUjia padOTH apXxuBOB opranuzanuii./ Pocapxus. BHUNIA/L. M., 2002. TIm.
1.2.2,13.4,2.14,2.3.5, 24.2,44.2,49.2,6.6.,7.7., 8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuia opranu3anuy XpaHeHUs KOMILJICKTOBaHMsI, y4eTa U UCIOIb30BaHUs TOKyMeHTOB AD

P® u npyrux apXuWBHBIX JOKYMEHTOB B TOCYJIApPCTBCHHBIX W MYHHIIMITAJBHBIX apXUBaX, My3esX,
oubnmmoTekax, opranm3anusax PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBuia opraHu3aluu XpaHEHUS, KOMIUIEKTOBAaHUS, ydeTa M HCIOJIb30BaHUS JOKYMEHTOB
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ApxuBHoro ¢onga Poccuiickoit @Denmepanuy W IpyruX apXUBHBIX JOKYMEHTOB B OpraHax
roCy/1apCTBEHHOM BJIACTH, OpraHax MECTHOTO CaMOYyIpaBJIeHHs U opranu3anusax. M.,2015

PexoMeHpanmu 1o KOMIUIEKTOBAHHIO, YYETY M OpraHM3allMM XPaHEHUS 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxmBax opranusanmii. M.: BHUMNJIA/L, 2013//OnybnukoBano Ha caiiTe
«Apxussl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHianuy MO0 KOMIUIEKTOBAaHUIO, YYETYy W OpraHM3allMi XPaHEHUS JJIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MYyHULHUNAIbHBIX apxuBax M.:. BHUMJA/,
2013//Ony6iukoBaHO Ha caire «ApXUBBI Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).

8. TpedoBanus k CI/I, HanpaB/IeHHbIe HA COXPAHEHHE CO3JABAEMBbIX MMM 3JIEKTPOHHBIX
JAOKYMEHTOB.

[Mpukas MwunkomcBsizu Poccun ot 02.09.2011 Ne 221 «O6 yrBepkaeHuu TpeOOBaHUN K
MH(GOPMALIMOHHBIM ~ CHUCTEMaM  JJIEKTPOHHOTO  JIOKyMEHTooOopoTa  (elepaibHbIX  OpPraHOB
WCTIOJTHUTENIGHOW BIIACTH, YYHUTHIBAIOIIMX B TOM YHUCIIE HEOOXOIUMOCTH OOpabOTKH MOCPEICTBOM
JAHHBIX CHCTEM CIIykeOHOI MH(pOpMaIKi OTPaHUYEHHOTO JI0CTYIIA)

IocCt 52292-2004. VYnpasnenue opraHu3aiuei. DNEeKTPOHHBIM periiaMeHT
aIMUHUCTPATUBHOM U CITy)keOHOMU nesTenbHoCTH. OcHOBHBIE TTostoxkeHus. C 1 uroms 2005 r.

I'OCT P UCO 15489-1-2007 «CUBU/I. Yrpasnenue nokymernramu. O0mue tpedoBaHus». M.:
Crannmaptundopm, 2007.

NCO 30300:2011 «Mudopmarmus u moxymeHTtanus. CHCTEMBl YNpPaBICHHS JOKYMEHTaMH.
OcHOBHBIE TIOJIOKEHUS U CIIOBAPbHY.

NCO 30301:2011 «1udopmanus u gokymenTanus. CUCTEMBI yIpaBIEHUS TOKyMEHTaMH.
TpeboBanms»

I'OCT P 54471-2011/ISO/TR 15801:2009 «Cuctemsl 3IeKTPOHHOTO JOKYMEHTOO0OpOTA.
VYnpasnenue gokymentanueil. Mudopmarus, coxpansemas B 3J€KTPOHHOM Buje. PexomeHmanuu no
00ECIIEYeHNIO JIOCTOBEPHOCTH U HAJICKHOCTH», YTBEPKACHHBINA nprka3zoM deneparbHOTO areHTCTBA
[0 TEXHUYECKOMY peryiaupoBaHuio U Metposioruu ot 18.10.2011 Ne 466-cr.

I'OCT P UCO/MDBK 26300-2010 «udopmarmonnas texuomorus. @opmatr Open Document
s opucHeIX mnpuioxkenui (OpenDocument) v1.0», yTBEp)KIEHHBI M BBEICHHBIH B JEHCTBHE
npukazoM DeaepanbHOro areHTCTBa M0 TEXHUYECKOMY PETyJIMPOBaHUIO U MeTposioruu oT 21.12.2010
Ne 800-cT.

I'OCT P 53898-2010 «Hauuonansubsiii crangapt Poccuiickoit ®enepanuu. CucreMbl
AIIEKTPOHHOTO OKYMEHT0000poTa. B3aumoselicTBue cucteM ympasiieHUs: JoKyMeHTaMu. TpeboBaHus
K 3JIEKTPOHHOMY COOOIIEHMIO», YTBEPKIACHHBINA U BBEIEHHBIN B AeiicTBUe npuka3zoM denepaibHOro
areHTCTBA MO TEXHUYECKOMY PEryJUPOBaHUIO U MeTpoJioruu oT 26.10.2010 Ne 327-ct

«ApXUBOBeIYECKHE M  JIOKyMEHTOBequeckue  (pyHKIMOHAnbHBIE  TpeOoBaHMA K
MH(GOPMALIMOHHBIM CHUCTEMaM, OOECHEYMBAIOIIUM DSJIEKTPOHHBIM JTOKYMEHTOOOOPOT B mMpoliecce
BHYTPEHHEH JEATENbHOCTU (eiepabHBIX OPraHOB UCHOIHUTENbHOM BiacT» (M.:BHUMJIA/L, 2013),
//Onyb6nukoBaHo Ha caiite «ApxuBbl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

QyHKIMOHANBHbIE TpeOOBaHMS K WH(GOPMAIMOHHBIM CHCTEMaM apXUBOB 3JIEKTPOHHBIX
JIoKyMeHTOB opranu3amuii. M:Pocapxus, BHUNJIA L. 2014 //Ony6aukoBaHo Ha caiite DeneparbHOTO
apxuBHOTO areHTcTBa http://archives.ru/documents/methodics.shtml

Bonpocul k sx3ameny.

1. OcHOBHbIE TEpPMHUHBI U TOHATHUS )KU3HEHHOI'O LIUKJIA 3JEKTPOHHOIO JOKYMEHTA.
XapaKTepHucTHKa HOPMAaTHBHO-METOANYECKOM 0a3nl XpaHeHus /1 B PO.

3. IIpaBoBoe peryiMpoBaHUE IOPUINYECKON CUJIBI 3JIEKTPOHHOTO apXWBHOTO JIOKYMEHTA,
XPaHEHUS JIEKTPOHHBIX IOKYMEHTOB Ha PA3JIMYHBIX BUAaX HOCUTENCH.

4. TIpobrmema yaocToBepeHUs IOPUINIECKON CHtbl D/] B mporiecce apXuBHOTO XpaHCHHMS.

4. XpaHeHUE€ DOJEKTPOHHBIX JIOKYMEHTOB Ha OCHOBE POCCHUHCKHX M MEXIYHApPOIHBIX

CTaHAAapTOB.


http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
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5. Teopernueckue noaxos! kK kinaccupukamun D], [Ipu3Haky kiaccupuKanms 3JI1eKTPOHHBIX
JIOKYMEHTOB.

6. DKcrepTh3a I[EHHOCTH JJICKTPOHHBIX JOKYMEHTOB: crenu(uka KpPUTEpUEB OOIMUX H
TEXHUUYECKUX KPUTEPUEB U MEPEUHEH.

7. llopsinok pa3paboTKu MepedHell JOKyMEHTOB, XpaHEHUE KOMIUIEKTOBAHHUE U MCIIOJIb30BaHHE
KOTOPBIX OCYIIECTBJIseTcsT B 0e30ymMaxHoW ¢opme, BkmoueHus O/ B HOMEHKIATYpPHI el
OpraHM3aliHu.

8. KommiekToBaHue apXUBOB JIEKTPOHHBIMH JTOKYMEHTAMU: KOHLEMIUU [IEHTPAIU30BAHHOTO
U pacIpeieICHHOIO XpaHEHUs!.

9.  OO0ecrnieueHuEe COXPAHHOCTH JJIEKTPOHHBIX JOKYMEHTOB. DakTOphl, BIUSIOLIUE Ha
COXPAHHOCTb.

10. Murpauus u kouBepTanusa J]1: opranu3anus u y4der.

11. DnexkTpoHHBIE apXHUBBI KaK CTPYKTYpHBIE moapaszaeneHuss u opranusauuu B PO. Ucropus,
3amaun, (YHKIUH, COCTaB JIOKyMEHTOB.

12. TIIpobnembl coxpaHeHusi rpaduku, MyJIbTUMEAUHHBIX JokyMeHTOB, CAIIP wu
reonH(OpPMalMOHHBIX CUCTEM B OT€YECTBEHHOM apXUBOBEICHUU.

13. DnekTpoHHbIE JOKYMEHThl KaK OOBEKTHl apXWBHOIO XpaHEHHs B OTEYECTBEHHOM H
3apy0eKHOM apXHUBOBEICHHH.

14. CraHOBI€HHE U COBPEMEHHOE COCTOSIHUE apXUBOBEACHHUS JJIEKTPOHHBIX JOKYMEHTOB B
HAIIeH CTpaHe U 3a PyOeKoM.

15. IlpaBuna y4yera u onMucaHus JEKTPOHHBIX TOKYMEHTOB B PO.

16. IlpoGnembl BbIsIBICHUS HHPOPMAIMOHHBIX PECYpcOB U OTOOpa WX Ha MOCTOSHHOE
XpaHEeHHUeE.

17. Coxpanenue mudpoBoro KyJIbTypHOro Hacieaus. CeTeBbie apXUBHI.

18. denepanbHbIC U peTHOHATBHBIC 0a3bl JaHHBIX B PD nx xpaneHue.

19. Knaccudukanus >1eKTpOHHBIX HHPOPMAIIMOHHBIX PECYPCOB KaK UICTOYHUKOB MO UCTOPHUH
Poccun.

20. CraHOBJ€HHME WCTOYHHMKOBEIEHHUSI JJICKTPOHHBIX JOKYMEHTOB B HAIllell CTpaHe H
3apyOCIKOM.

21. Ctanaaptsl U GopMaThl OMUCAHUS HTEKTPOHHBIX TOKYMEHTOB.

22. TeopeTuveckne, METOJUYECKHEC U IPABOBBIC AaCMEKTHl 3allUThl WH(POPMAIMH B
AIIEKTPOHHBIX aPXHUBAX.

6. YueOHO-MeTOAMYeCcKOEe U HMH(OPMALIMOHHOE 00ecrneyeHue JUCIIUIINHBI

6.1 Cnucoxk MCTOYHUKOB M JIUTEPATYPHI
6.1.1. UcTOYHUKH OCHOBHBIE.
®enepanbHblii 3akoH «O0 uHOpMaIH, WHOPMAIIMOHHBIX TEXHOJIOTUSAX M 3aIluTe HH()OpMAIUm)
oT 26.07.2007. Ne 149-®3 [Onexrponnsiii pecypc] / «Koncynprantllirocy — DaeKTpoH. gaH. —
M., [1997-2013].— Pexxum noctymna:http://www.consultant.ru/. — cBo60OIHBII. — 3ari. ¢ FKpaHa.

@enepanbHblii 3ak0H «O0 smekrponHON TH(poBoi moamucu» ot 10.01.2002 N 1-d3//Cobpanue
3akoHonmarenscTBa Poccuiickori ®epepanmu. 2002. N 2. Cr. 127. [Onextponssli pecypc]| /
«Koncynprantllntocy —  OnektpoH. gaH. — M., [1997-2013].— Pexum nocryna:
http://www.consultant.ru/. — cBoOOAHBINH. — 3arJl. ¢ 3KpaHa.

®denepanpHblii 3akoH «O0 apxuBHOM aene B Poccuiickoit Denepanum» ot 27 okTsi0ps 2004 T.

//Poccuiickas razeta. 2004, 27 okTs0ps. Ne 36. Cm. Taxxke: www.rusarchives.ru/lows/fz.shtml
®denepanpHblii 3akoH PO «O06 anexTponHor moamucu» oT 6 ampenst 2011 r. N 63-®3 // Poccutickas
razera. 2011, 8 anpens. Ne 5451. -[Dnexrponnslii pecype] / «Koncynprantllmoc» — DIeKTpoH. JaH.



http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.rusarchives.ru/lows/fz.shtml
http://www.rusarchives.ru/lows/fz.shtml
http://www.rusarchives.ru/lows/fz.shtml
http://www.rusarchives.ru/lows/fz.shtml
http://www.rusarchives.ru/lows/fz.shtml
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— M., [1997-2013].— Pexum JIOCTYTIA:
http://www.consultant.ru/. — cBoOOaHBINH. — 3arjl. C 3KpaHa.

[Iporpamma wundopmatuzamuun PenepanbHOrO apXMBHOTO AareHTCTBA U IOABEIOMCTBEHHBIX €My
yupexaenuit Ha 2011-2020 rr. (YtBepxknena IIpukasom Pocapxua Ne 104 ot 2 nexabps 2011 r.)
//Ony0IMKOBaHO Ha caiire «ApXUBBI Poccuny, pazzaen «udopmaTuzanus.
www.rusarchives.ru/informatization/conseption.shtml.

OcHoBHBIE TpaBMIIa pabOTH apXUBOB opranuzanuii./ Pocapxus. BHUMJIAL. M., 2002.

[TpaBuna opraHu3aiuu XpaHeHHUs] KOMILICKTOBAHMSI, Y4€Ta U HCIIOIb30BaHUS JOKYMEHTOB AD PO u
JIPYTUX apXHUBHBIX JOKYMCHTOB B TOCYJApPCTBEHHBIX M MYHHIMIAIBHBIX apXHWBaX, MYy3esX,
oubnmoTekax, opranusanusx PAH. M., 2007. http://portal.rusarchives.ru/lows/pohkuidaf.shtml
[TpaBuia opraHu3amnyy XpaHeHUs, KOMIUICKTOBAHUS, y4eTa U UCIIOJIb30BaHUS JOKYMEHTOB APXHBHOTO
¢donga Poccuiickoit denmepanuu M IPyrux apXuUBHBIX JOKYMEHTOB B OpraHax TOCYIapCTBEHHOM
BJIACTH, opraHax MECTHOI'O CaMOYTIPaBIICHUS 151 OpraHu3alusx. M.,2015
http://portal.rusarchives.ru/lows/pohkuidaf.shtml

PekoMenganuu mo KOMIUIEKTOBAHMIO, YUETy W OpraHU3allid XpaHEHHs AJIEKTPOHHBIX apXHUBHBIX
JMIOKYMEHTOB B apxuBax opranm3arnuii. M.: BHUNIAJL, 2013//Ony6nukoBano Ha caiite «ApXUBBI
Poccum». http://www.rusarchives.ru/methodics/index.shtml).

‘PekoMeH1allul MO0 KOMIUIEKTOBAHUIO, YUETy W OpraHU3allid XPAHEHHUS JJICKTPOHHBIX apXHUBHBIX
JIOKYMEHTOB B TOCYAapCTBEHHBIX U MyHHIIMIAIBHBIX apxuBax M.: BHUN A, 2013//OnybaukoBaHo
Ha caiite «ApxuBsl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

OyHKIMOHANbHBIE TpeOOBaHUS K MH()OPMAIIMOHHBIM CHUCTEMaM apXMBOB 3JEKTPOHHBIX JTOKYMEHTOB
opranu3zaruii. M:Pocapxus, BHUNA/L. 2014 //Ony6nukoBano Ha caiite deaepaibHOT0 apXHUBHOTO
are’TcTBa http://archives.ru/documents/methodics.shtml

6.1.2. UcTOYHUKH JONOJHUTEIbHBIE.

PJ1 50-524-84 «Ilopsimok XxpaHeHHs] JOKYMEHTOB Ha MAllIMHHBIX HOCUTENAX». M,, 1985

I'OCT 6.10.4-84. «YHupuIupoBaHHBIE CUCTEMBl TOKyMeHTauuu. [IpumgaHue FOpUIUIECKONW CHITBI
JMOKYMEHTaM Ha MalllMHHOM HOCHUTEJIe U MalllMHOTpaMMe, CO3[JaBa€MbIM CPEICTBAMH BHIYMCIUTEILHOM
TexXHUKN» .M.,1985

I'OCT 28388-89. «Cucrtembl 00padoTku uHpoOpManuu. J[OKyMEHTHI Ha MarHUTHBIX HOCHTEISX
naHHbIX. [Topsinok BeIMOTHEHHS U oOpatmeHus». M, 1991.

6.2. JIuteparypa.
6.2.1. OcHoBHasl JIMTEpPaTypa

«ApXUBOBETYECKHE U JOKYMEHTOBEAUECKHE (DYHKIMOHAIbHBIE TPeOOBaHHMS K WH(POPMALNOHHBIM
cucTeMaM, OOECTEeUMBAIONIUM  3JEKTPOHHBIM  JOKYMEHTOOOOPOT B  MpOLECCEe BHYTPEHHEH
NEeSTeTbHOCTH  (eiepalibHBIX ~ OpraHoB — HcmonHuTensHOW  Bractw»y (MLBHUWUIAJ, 2013),
//Onyb6nukoBaHo Ha caiite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

byposa E.M. ApxuBoBeeHHe (Teopus u METOJINKA): y4eOHUK
TSt BY30B / E.M. Bypoga, E.B. Anekceena, JLIIL. Adanacnena, noJ
pen. E.M. DbByposoii; Poc. roc. rymanur. yH-T. — M. Wzn. nmom MOWU,

2012. — 482 c.: puc., cxeM., TaoII.

6.2.2. JlonosiHUTEIbHAA JIUTEPATYypa
Adanaceena JLII. DnekTpoHHBIE TOKYMEHTHI B JISIOMPOU3BOJCTBE U apXUBE OpTaHU3aIHH//
Cexperapckoe aeno. 2006. Ne 1-3.

I'enbman-Bunorpanos K.b. MamunouuTaemsbie 1okymeHTbl B CCCP. Yyebnoe mocobue.Brim. 1.
M.:MI'MAMH, 1980.C. 7-14. 17-33, 48-81.
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Kyxoa M.I1.KommiekToBaHue apXWBOB 3JEKTPOHHBIMU JOKyMEeHTaMH//OTe4ecTBEHHBIC apXUBBHI.
2000. Ne 2. C. 5-17.

Kucenes M.H. DnexkTpoHHBIC JTOKYMEHTBI: OCHOBHBIC HAIpaBJIICHHS UCClea0BaHui // BecTHHK
apxuBucta. 2000. No 3-4. C. 162-166.

Tuxonos B.A., HOmmnH B.A. Cranonenne u paButue apxuBoB MUJ[ B 1960-80-¢ rr. //
OteuecTBenHbIe apxuBbl. 1998. Ne 6. C. 39-46.

TuxonoB B.U., IOmuH B.A. CoBpeMeHHbBIE KOHIICTIITUU JIEKTPOHHBIX TOKYMEHTOB // OTeueCTBEHHbBIS
apxuBbl. 1999. Ne 1.

Onu xe. DIEKTPOHHBIC apXUBBI U AJIEKTPOHHBIN JOKYMEHTO000poT// OTeuecTBEeHHBIC apXUBhI. 1999.
Ne 2.

TuxonoB B.M. IOmuun WU.®. byayr nu B «3iekTpoHHON» Poccuu smekTpoHHBIC apXuBbI? //
OteuectBennblie apxuBbl.2002. Ne 5. C.12-19.

6.2.3.CnipaBouHble M HH(POPMALMOHHbIEC U3TAHUS.

AHrI0-pyccKkuil cioBapb apXuBHo TepmuHosoruu. M.:PITY, 1992.

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris, 1988,
2 éd, 1988. P. 212. No 33

CnoBapb COBPEMEHHOM apXHUBHOM TEPMHUHOJIOTUM  COIUAIUCTUYECKUX  CTpaH. Bpm. 1.
M..BHUNJA/, 1982

VYnpasnenue nokyMeHTamu. TepMmunsl u onpenenenus. M.:.BHUMUJIA/L, 2014.

HUcTounuku:

OcHoBHBbIE:

INocynapctBennas nmporpamma Poccutickoit @enepanuu «MHPOpMAIIOHHOE 00IIIECTBO
(2011-2020 rr.)». URL: http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html.

Hoxinan PykoBogurens @enepanbHoro apxuBHoro areHTcrBa A.H. Aptusosa Ha CoBete 1o
apxuBHOMY ey nipu OenepanbHoM apxuBHOM areHTCTBE (17 cenTsaops 2013 ., r.AHana
Kpacnonapckoro kpast). URL: http://archives.ru/reporting/report-artizov-2013-sovet.shtml.

Hoxnan PykoBomutens ®enepanbHoro apxuBHoro areHrctBa A.H. AptuzoBa «O cTpaTermyeckux
MOIX0JaX K pa3MEMICHUIO0 apXWBHOU wH(popmanuu B cetn WHTepHeT» Ha 3acemanuu CoBera 1O
apXHUBHOMY Jeny (8 OKTSOps 2014 T., T. Cankr-ITetepOypr). URL:
http://archives.ru/reporting/report-artizov-2014-sovet.shtml

Jokman o pe3ynpTaTaXx M OCHOBHBIX HampaBlieHUsX JAestenbHocTH DenepanbHOr0 apXUBHOTO
arerrctBa B 2012 r. u Ha nepuog 1o 2016 r. URL: http://archives.ru/report-faa-2012.shtml

Konnenmus nadopmaruzanuu apxuBHoro aena // BectHuk apxuBucta.1996. N 1. C. 60-82. CwMm.
taroke: URL: http://www.rusarchives.ru/informatization/conseption.shtml.

Konnenmus nndopmaruzanuu (aBToMaTH3aIMK) 1€ATEILHOCTH TOCYyAapCTBEHHOT0 apxuBa. Pocapxus,
BHUWJA. 2014. URL:
http://archives.ru/sites/default/files/2014-koncepciya-informatization-gosarchive.pdf

Konuenuus passutust apxuHoro nena B Poccuiickoit denepanun Ha nepuop 1o 2020 roga. Ilpoekr.
URL: http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml

ITnan nesrensHocTy denepanbHoro apxuBHoro areHTcTBa Ha 2017 — 2022 ronpl (yTB. pyKOBOJUTENEM
OdenepanpHoro  apxuBHoro areHrctBa  A.H.  AptusoBeim 19 wmroms 2017 1) URL:
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125 ¢c.  URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.  Jlara
obpamenus 12.12.2013.
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ELibrary.ru Hayunas anekrponHas 6ubmuoreka www.elibrary.ru
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The Library of Congress. American Memory  [DnekTpoHHBIH  pecypc].  Pexum
nJoctyma: http:/ www.memory.loc.gov
ISO [Mexnaynapoanasi opranusanus Mo CTaHAapTU3aluM | [DIeKTpOoHHBIN pecypc]. Pexxum noctyna:
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Poccuiickuii komurer mporpammsel FOHECKO «Mudopmarus s Bcex». [DIEKTpOHHBIH pecypc].
Pexxum moctyma: http://www.ifapcom.ru, cBoOOHBIN. — 3ary. ¢ KpaHa.

denepallbHOE TOCYyAapCTBEHHOE yHHTapHOe mnpennpustue «CranmaptuaGopm» [DIeKTPOHHBIN
pecypc]. Pexxum noctyna : http://www.standards.ru

I'ocynapcrBennsiii apxuB Poccuiickoii ®enepanuun [DnekTpoHHbIN pecypc].Pexxum nocryna
http://www.statearchive.ru

Poccwuiickuit rocyaapCTBEHHBIM HCTOPHYECKUN apXWB [DNEKTpOHHBIM pecypc]. Pexum moctyma:
http://fgurgia.ru

Poccuiickuii rocygapcTBEHHBIM apXUB COLUAIBHO-TIONUTUYECKON HUCTOPHUH [DIEKTPOHHBIA pecypc].
Pexxum noctyma : http://www.rgaspi.su/

Poccuiickuii rocy1lapCTBEHHBIN apXWB JINTEPATypbl U UCKYCCTBa [DNEKTpOHHBIM pecypc]. Pexum
noctyma : http://www.rgali.ru/

Poccuiickuii rocygapCTBEHHBIM apXWB KUHOPOTOAOKYMEHTOB: [DIEKTPOHHBIM pecypc]. Pexum
nmoctyma : http://www.rgakfd.ru/

Poccuiickuit rocygapCcTBEHHBIM apXUB HAYyYHO-TEXHUYECKON JOKYMEHTAIuu [DIEeKTPOHHBIM pecypc].
Pexxum moctyma : http://rgantd.ru/

JoxymeHnTsl coBeTckoi snoxu [Calt dDefepanibHOro apXMBHOTO areHTCTBA| [DJIEKTPOHHBIN pecypc].
Pexxum nmoctyma : http://sovdoc.rusarchives.ru

OOmenoctynublii 00benHEHHBIN Oank nokymMeHTOB «[lomBur Hapoma B Benmukoit OreuecTBeHHOM
BoiiHe 1941-1945 rr.» [DnekTpoHHbIi pecypc]. Pexxum moctyna : http://podvignaroda.mil.ru/
Kopnopauust SJIAP [Dnextponnsiii pecypce]. Pexxum nocryna: http://www.elar.ru/

I'pynna xommanwmii « Tamocy» [DnekTpoHHbId pecypc]. Pesxxum moctyna: http://telos-archive.ru/

I'pynna komnanui «/lenuc apxu» [DneKTpoHHbIH pecypc]. Pexxum noctyna: http:// www.archiv.ru/

7. MaTepuanbHO-TeXHHYECKOe o0ecreyeHue U CHUIIINHBI

Jns  ofecrneyeHMs — JUCLMIUIMHBL — HCHOJB3YETCS  MaTepHajbHO-TEXHMYeckas  0aza
00pa30BaTENILHOTO YUPESKICHHUS: Y4eOHBIE ayJUTOPHUH, OCHAIIEHHBIE KOMIBIOTEPOM U MPOEKTOPOM
JUIA IEMOHCTpALUU Y4eOHBIX MaTepUaIoB.

CocraB mporpaMMHOTO 00eCTIeYEeHUS:
1. Windows
2. Microsoft Office

3. Kaspersky Endpoint Security

8. O0ecneyenne 00pa3oBaTEIBLHOIO MPOLECCA JJIA JIUI C OTPAHUYEHHBIMHM BO3MOKHOCTSIMH
30POBbSI H HHBAJIUI0B

B xone peanmzanuu IUCHUIIIMHBI HCHOJB3YIOTCS CIEAYIOIINE JIOMOJHUTEIBHBIE METOIbI
00yYeHUs, TEKYIIErOo KOHTPOJIS YCIIEBAEMOCTH M TPOMEXYTOYHOM aTTecTaru OOyYaronuXxcs B
3aBUCUMOCTH OT WX MHAUBUIYAJTBHBIX OCOOCHHOCTEH:

1. JUIS  CIICTIBIX W CIIA0OBUIANIMX: JICKIMH OQGOPMIISIOTCA B BHJE JJICKTPOHHOIO
JIOKYMEHTa, JIOCTYITHOTO C TIOMOIIBI0 KOMIIBIOTEPA CO CIEHNHUATU3UPOBAHHBIM TMPOTPAMMHBIM
o0OecricueHHEM; IMCHMCHHBIC 3aJaHUsl BBIMOJIHSAIOTCS HAa KOMITBIOTEPE CO CIEHHUATU3HPOBAHHBIM
MPOrpaMMHBIM  00€CTIEUeHHEeM WM MOTYT OBITh 3aMEHEHBl YCTHBIM OTBETOM; OOCCIICUMBACTCS
WHJIUBUyalbHOE paBHOMEpHOE ocBelieHue He MeHee 300 JroKc; s BBINOJHEHUS 3aJlaHus TIpU
HEOOXOAMMOCTH TIPEAOCTABIISACTCS YBEIMYMUBAIONIEE YCTPOMCTBO, BO3MOXKHO TaK)KE HCIIOJIb30BAHUE
COOCTBEHHBIX YBEIMYMBAIOLIUX YCTPOMCTB; IMHUCHMCHHBIC 3aJaHusl O(QOPMIISIOTCS YBEIWYCHHBIM
mpu@TOM; SK3aMEH H 3a4ET MPOBOATCS B YCTHOM (pOpMe WUITH BBHITIOJHSAIOTCS B MUCHbMEHHOM popMe Ha
KOMIIBIOTEPE.

2. JUISL TIOyXUX W CiHaboCHbIIaNuX: JeKIUH OQOPMIISIOTCS B BHJAE AJIEKTPOHHOTO
JIOKyMEHTa, JH00  TPEAOCTaBISICTCS  3BYKOYCHWIMBAIOIIAS  amnmaparypa  HHAWUBUIYAJIbHOTO
MOJIb30BAHUS;, TUCHMEHHBIE 33/IaHUSI BHITIONHSAIOTCS HA KOMITBIOTEPE B MUCHbMEHHOM (OpMe; IK3aMEH U
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3a4€T TPOBOMATCS B IMHCBMEHHOW (opMe Ha KOMIIBIOTEPE; BO3MOXHO IMpoBeneHHEe B (opme
TECTHPOBAHUSI.

3. JUTSI JIAI] ¢ HAPYIICHUSIMU OTIOPHO-IABUTATEIHHOTO armapaTa: JICKIUH o(popMIIIIOTCS B
BUJIC DJIEKTPOHHOTO JIOKYMEHTa, JOCTYIHOTO C TMOMOIINBI0 KOMITBIOTEpPA CO CIECIUATU3HPOBAHHBIM
MPOrPaMMHBIM ~ OOECIICYCHHUEM; MHCHMEHHBIC 3aJaHWsl BBIMONHSIIOTCS HA KOMIIBIOTEPE CO
CTCIMAM3UPOBAHHBIM MPOTPAMMHBIM 00€CIIeUeHUEM; YK3aMEeH U 3a4€T MPOBOJSTCS B YCTHOH (hopme
WM BBITIOJTHSIOTCS B TUCBMEHHOM (hopMe Ha KOMIIBIOTEPE.

[Tpu1 HEOOXOIMMOCTH MPETyCMATPUBACTCS YBEIIMUCHUE BPEMEHH TSI TTOJITOTOBKH OTBETA.

[Tpouienypa mpoBeACHHUS MPOMEKYTOYHON aTTECTAMU JJII OOYYAIOIINUXCS YCTAHABIMBACTCS C
y4ETOM WX MHIMBHIYaJTbHBIX TICHXO(DHU3HUECKUX 0cOOeHHOCTEH. [IpoMeKyTOUHAS aTTeCTalns MOXKET
MIPOBOAMTHCS B HECKOJIBKO JTAIOB.

[Ipy mnpoBeneHWH TPOIEIYpPhl OICHUBAHHS pPE3YJIbTaTOB OOyUYCHHs IPEIyCMaTpUBACTCS
UCIIOJIb30BaHNE TEXHUYECKUX CPEJICTB, HEOOXOIUMBIX B CBSI3M C WHIMBHIYAIHBIMH OCOOCHHOCTSIMH
oOyyarommxcsi. ODTH CpEeICTBAa MOTYT OBITh TIPEIOCTABICHBI YHUBEPCHTETOM, WJIA MOTYT
UCTIOJIB30BATHCS COOCTBEHHBIEC TEXHUUYECKHE CPEIICTBA.

[TpoBeneHue mporeaypsl OLICHUBAHHS PE3YJIbTATOB OOYUYCHHS JOIYyCKACTCsl C MCIIOJIb30BaHUEM
JTUCTAHIIMOHHBIX 00PAa30BATEIHLHBIX TEXHOJIOTUH.

ObecneunBaeTcss OOCTYNT K HMH(POPMAIMOHHBIM U OuOIMorpaduyueckuMm pecypcaMm B CETH
WuTepHeT utst Kaxaoro odydaromnierocst B Gopmax, aanTUPOBAHHBIX K OTPAHUYCHUSM HX 3JI0POBbS H
BOCIIPHSTHS UHPOPMALIUU:

1. JUISL CJICTIBIX M CJIa0OBUISIIMX: B TIEYATHON (OpME yBETMYEHHBIM IIPH(PTOM, B (hopme
AIIEKTPOHHOTO IOKYMEHTa, B popme aynuodaiina.

2. JUIA TIyXAX ¥ CIa0OCHbIIAlUX: B TedaTHOH ¢opme, B (opMe BIEKTPOHHOTO
JOKYMEHTA.

3. Ui 00yYaromuxcs € HapyLICHUSMH OIOPHO-IIBUTATENBHOTO amnmapaTa: B IeYaTHOH

dbopme, B popMe IIEKTPOHHOTO IOKYMEHTa, B (hopme ayanodaiia.

VYdeOHblEe ayIUTOPHH IS BCEX BHJOB KOHTAKTHOM W CaMOCTOSITEIBHOH pabOThI, Hay4yHas
OuOIMOTEeKa W WHBIC TOMEIICHHUS JUIS OOYYEeHHS OCHAIIEHBI CHEIHAIBHBIM O0OPYJIOBaHHEM U
Y4eOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEACTBAMHU O0YUCHUS:

4. JUTSL CIIETIBIX U CJIA0OBUJISIIIIMX: YCTPOWCTBOM JIJIsSi CKAHUPOBAHUS M YTEHUS C KaMepoun
SARA CE; nucnineem bpaiinsgs PAC Mate 20; npuatepom bpaiinsg EmBraille ViewPlus;

5. JUTSI TITyXUX ¥ CJIA0O0CIBIMIAIINX: aBTOMATU3UPOBAHHBIM PA00YUM MECTOM IS JIFOJIEH C
HapyIIEHHEM CITyXa M CIa0O0CIBIIIANINX; aKyCTUIECKAN YCUIINTEIh M KOJIOHKH;

6. Ui o0yyarmomuxcs C  HapymIEHHsSMH  ONOPHO-ABHTaTEeIbHOTO  ammapara:
NEPEABIKHBIMU, PETYIUPYEMBIMH dproHoMudeckumu mapramu CH-1; KOMIBIOTEPHOW TEXHHKOW CO
CHEIHAILHBIM ITPOTPAMMHBIM 00ECTICUCHUEM.

9. Metoau4eckue MaTepuaJbl

9.1 IlnaHbl ceMMHAPCKUX 3aHATHI

Tema 1. Ocnoenvie ROHAMUA, C6A3AHHBIE C HCUZHEHHBIM UUKIIOM IJIEKMPOHHbBIM 00Kymenmoe.
llejlb SAHAMUA., U3YHUEeHUEe OCHOB apxueoeedqecmeo mepmuﬂoee()eHuﬂ ApPXUBHbLX

O0OKYMEHMO8.
Dopma nposedenusi — OUCKYCCUSL.
Bonpocul ons obcyocoenus:
1) NoHATME AOKYMeHTa Ha MalMHHOM HocuTene B 3akoHoaatenbctee n FTOCTAX.
2) MOHATME 3NEKTPOHHOIO AOKYMEHTA B MHPOPMATUKE, apXMBHOM Aefne, U3LATe/IbCKOM Aene.

PasnnyHble TPAKTOBKW 3TOI0 MOHATUA B apXmnBoBegeHUN NOAOKYMEHTOBELEHUN.
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3) 3HaYeHUA NOHATUA KAPXMB MALLMHOYUTAEMBIX AAHHBIX», K3/IEKTPOHHbIN APXMB.

4) Kakne noHATMA CBA3AHbl C KU3HEHHbIM UWUKJAOM  3NEKTPOHHbIX [OOKYMEHTOB B
MeXAYHAPOAHbIX N HAUMOHA/IbHbIX CTaHAAPTaX, TEpMUHONOrMYecKnx ciosapax 1980-2010-x rogos?

5) KakoBa CTpyKTypa COBPEMEHHOTO 3/1IEKTPOHHOIO AOKYMEHTA?
KoHmposnbHsie gonpocsi:

1) KakoBa 23BOAOUMA MOHATUA MaLLUMHOYNTAEMDbI AOOKYMEHT, OOKYMEHT Ha MalWMHHOM
HOocuTene, aﬂeKTpOHHbIl\;I OOKYMEHT B OTe4eCTBEHHOM apxmsosep,eHMM?

2) KaKkoBa CBA3b NOHATUA «3/IEKTPOHHbINA AOKYMEHT» C MOHATUAMM KTEXHOTPOHHbIA AOKYMEHTY,
«AOKYMEHT Ha HEeTPaAMULMOHHOM HOCUTENEY.

3) B uem pasnnyme NOHATUI KMUTPALMA» N KKOBEPTALMAY S/TIEKTPOHHbIX 4OKYMEHTOB.

4) Kakosa PO/Ib Me€TaAaHHbLIX U N CTAaHOAPTU3ALUUN B COXPAHEHUN SNEKTPOHHOIO AOKYMEHTA.

Tema 2. Jluckyccuu o npupode IneKmpoOHHO20 OOKYMEHMA 8 OMeYeCMmEEHHOM U 3apyOesHcHOM
apxueoeeoeHuu.

Lenv 3anamus: uzyyeHue meopemudecKux 0CHO8 ApXuBo8eoeHUsl INEKMPOHHBIX OOKYMEHMOS.

Dopma nposedenuss — OUCKYCCUSL.

Bonpocul ons ob6cyscoenus:

1) CneunduKa sNeKTPOHHbIX AOKYMEHTOB Kak 06bEKTOB apXMBHOIO XpPaHEHMUS.

2) ITanbl }KM3HEHHOTO LMK/A SNEKTPOHHOIO AOKYMEHTA.

3) KoHuenumMm UEeHTPaNM30BaHHOTO W  [ELEeHTPasIN30BaHHOIO XPaHEHWUS  3NEKTPOHHbIX
OOKYMEHTOB.

4) [NCKyCcCUM O CTaTyce 3N1EKTPOHHbIX LIOKYMEHTOB B JOKYMEHTOBEAEHUMN.

KoumponvHuvie onpocnwi:

1. OOnagaer 7nM DIEKTPOHHBIM JOKyMEHT MNPU3HAKAMH JOKYMEHTAa WM OH SBISETCS JIUIIb
BpEMEHHOH (HhOPMOIi CYyIIECTBOBAHHUS TOKyMEHTa?

2. B uem nposBisieTcst OTAeIEHHOCTh HHPOPMAITUHU SJIEKTPOHHOTO TOKYMEHTA OT HOCUTEIIS.

3. B ueM mpeumyimiecTBa W HEAOCTATKM KaXKJOM KOHLENIMHU XPAHEHUS DSJIEKTPOHHBIX
JOKYMEHTOB.

Tema 3. Knaccugpukauus 31eKmpoHHbIX OOKYMEHMO08B.
Lenv 3ansamusi: usyuenue meopemuieckux 0CHO8 ApXuBo8edeHUsl INEKMPOHHBIX OOKYMEHMOS.
Dopma npogedeHuss — OUCKYCCUSL.
Bonpocul ons obcycoenus:
1) Mpu3Haku Knaccudukaumm 3/ B apxXMBOBEAEHUN C LLE/IbIO BKAOYEHMA B HOMEHKAATYpy Aen,

OpraHu3auum xpaHeHna n noaaepxaHna XXM3HEeHHOTo LMKAA.
2) Knaccuoumkayma ocHoBHbIX Komnaekcos 3/, dopmupyowmxca B8 PP no oTpacnam n temaTtumke.

3) NodopmaTHas KnaccuduKkaumnm 3: Teopua 1 NpaKkTMKa.
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4) 3HauyeHuMe cTaHgapTM3auum GopmaTtoB Ana XxpaHeHua d/.
KoHmponbHsie gonpocei:

1) KakoBa cneundmrka npusHaKoB Knaccudurkaumm 34°?

2) C KaKnmu Luenamu ocyuecTenaeTca Knaccupumkauma 347

Tema 4. IOpuouueckaa cuna 31eKmMpoOHHO20 0OKYMEHMA U npodiema ee y0oCmogepeHus 6 npoyecce
ApXUBHO20 XPAHEHUSL.

Lenv 3amamus: usyueHue npasogvix U OP2AHUZAYUOHHBIX OCHO8 obecnedenus aymeHmudHoOCmu 8
npoyecce apxuerHo2o xparenus 3/1.

Dopma nposedenuss — OUCKYCCUSL.

Bonpocul ons ob6cyscoenus:

1) PernmameHTanusi IOpUAMYECKON CHIIBI 3JEKTPOHHOTO JOKYMEHTa B MEXIAYHapOAHOM TOPrOBOM
npaBe. Monenbsubie 3akonsl KOHCUTPAJL.

2) DIeKTpOHHOE MPABUTEILCTBO U PETJaMEHTALUs IOPUIUYECKON CHIIBI 3JIEKTPOHHOTO JOKYMEHTA.
HupextuBa EC 00 37eKTpOHHBIX IUPPOBLIX TOAMUCAX U 3aK0H PD «O06 DIIT».

3) PernameHTanms 1opuaudeckoi cuiasl 3] B HaIIe# cTpaHe: HCTOpHsI, COBPEMEHHOCTh, HOPMaTHBHAS
6aza.

4) Tlogxomsl K YIOCTOBEPEHHUIO HOpHAMYECKOW cuiabl PD B mpormecce Murpamuu: poccHUUcKas
HOpMaTHBHAas 0a3a u 3apyOeKHBIH OIIBIT.

Konmponvnvie 6onpocwi:

1) Kakne MexayHapogHble JTOKYMEHTBI JIETJIM B OCHOBY  ITPABOBOIO
perynupoBaHus opugndeckoit cuisl 1 B PD?

2) Kakue BUABI 31EKTPOHHBIX MOANMMCEH MOTYT UCIOJIb30BaTh apXuBbl? B uem
JIOCTOMHCTBA U HEJIOCTATKU TPEXCTOPOHHEH mpoueaypsl yaoctoBepenus D1I1?

3) KakoBel mpoOnembl mojjiepkaHusi ayTeHTHYHOCTH OJI B mpomecce ux
KU3HEHHOTO LUKJA?

Tema 5. Bxooswoenue 31eKMPOHHBIX OOKYMEHMO8, UMEIOWUX NOJAUmMUYECKoe, HAYYHOe,
ucmopuuecKkoe u COyuanbHo-KyJaibmypHoe 3Hauenue, 6 cocmae Apxuenozo gponoa P®.

Lenv 3anamus: uzyuenue meopemuyeckux no0xo008 Kk axcnepmusze yernocmu /] 6 apxusosederuu.
Dopma nposedenusi — OUCKYCCUSL.

Bonpocut ons obcyscoenus:

1) «TpaguUMOHHbIE»  KPUTEPUM  IKCMEPTU3bl LEHHOCTU [AOKYMEHTOB (MPOUCXOXKAEHMUS,

COAEP!KAHUSA, BHELLHMUX OCOBEHHOCTEN) U UX MPUMEHEHME B SKCMEPTU3E NIEKTPOHHbIX LOKYMEHTOB.
2) Kputepuin nosTopsemoct nHGopmaLmm NpUMeHUTENBHO K /.

3) Knaccuoumkauyma uHPOpPMALMOHHBIX pecypcoB, co3aaBaemblx B PP KaK MCTOYHMKOB MO
ncropumn Poccumn, LeHHOCTb UX CoOAEePHKAHUA.

4) 3HayeHue CTeneHmn arperMpoBaHHOCTM MHPOpPMaLMK Npu oTbope Ha XxpaHeHue I/,

5) TexHU4yeckune Kputepmm otbopa Ha xpaHeHue 3.

6) MeToauKa oueHKkM dopmaTta AaHHbIX NpM OTOOpe Ha XpaHeHue 3.

7) 3HAYMMOCTb NPABOBbIX OrPAHUYEHUIN ANA AOCTYNA K MHGOpMaLMM Npu oTbope Ha XpaHeHue

30,
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KoumponvHovie gonpocawi:
1) KaK M3MEHATCA KPUTEPUM MPOUCXONKAEHUA U COAep)KaHMA MHPopMauum npu otbope Ha

XpaHeHue I/.

2) Moyemy HaMbONbLWYIO 3HAYMMOCTb MMEIOT TEXHUYECKUE KPUTEPUU, a He KpuTepuu
MPOUCXOXKAEHUA U coAepXKaHUA?

3) Moyemy Npu oTOOPE HA XPaHEHWE OAHOIO0 MaccmBa I/, KaK NpPaBMaO, NPUXOAMUTCA OLLEHMBATb
HEeCKO/IbKo GOopMaTOB AaHHbIX?

4) KakoBO 3HauyeHuWe npoueaypbl YA0CTOBEPEHMUSA IOPUANYECKOM CUbI NPU OTOOPE HA XpaHeHUe

3.?

Tema 6. Onvim 20cy0apcmeeHHbIX U 6€00MCHIGEHHBIX APXUB08 NO OMOOpPY, npUemMy, XPAHEHUI0 U
UCNOJIb306AHUIO I]IEKMPOHHBIX 0OKYMEHMO08 8 HAULell CpAaHe u 3a pyoexcom.

Llenv 3anamus: u3zyueHue COBPEMEHHO20 COCMOSHUA U HepeuleHHblXx npobnem npuema I/ Ha
NOCMOSIHHOE XPAHEHUe.

Dopma nposedenuss — OUCKYCCUSL.

Bonpocuvl ons obcyscoenus:

1) CTpyKTypa, GYHKLMM 1 OpraHn3auma apxmea 31€KTPOHHbIX JOKYMEHTOB.

2) AHanu3 cocTtaBa U NPUHLMNOB KOMM/IEKTOBaHUA CETEBbIX apXUBOB.

3) Bunel apXxuBOB 3JIEKTPOHHBIX JOKYMEHTOB B PD, aHanu3 coctaBa UX JOKYMEHTOB.

4) [TpoGiembl koMIUIeKTOBaHHS O]l TOCYNapCTBCHHBIX, MYHHUIIMIAIBHBIX W BEIOMCTBEHHBIX

apxuBOB B PO.
Konmponvhwvie sonpocuwi:

1) C KakuMM apXMBaMHU B HAIlIEW CTpaHE CBA3aHO HA4YaJo IpueMa Ha xpaHneHue D17
2) Oxapakrepusyiite coctaB MmaccuBoB J/], xpausiuxcs B PO.

3) KaxoBbl ¢pyHknu apxuBoB 3]17?

4) UYro npensaTcTByeT MaccoBoMy npueMy O/1 Ha NOCTOSTHHOE XpaHEeHUe?

Crucok ucmo4HUKo8 U iumepamypei:

MaTepI/laJILHO-TeXHI/I‘lGCKOC o0ecrneyeHue 3aHATHS: KOMHBIOTepHBIfI Kj1accC

9.2 Metoauyeckue peKOMEHAAIMHA 110 MOAr0TOBKE MUChbMEHHBIX PadoT

B npomnecce oOyuenus ctyneHTsl PI'TY BBIIONHSAIOT pa3Hbie BUABI THCHBMEHHBIX paloT.

OCHOBHBIMU 1IEJISIMU TUCBMEHHBIX pa0OT B By3€ SIBJISIOTCS:

* 3aKpeIUICHUE MOJyYEHHBIX 3HAHUN IO CHEIHAJbHOCTH, NMPUMEHEHHE STUX 3HAHUI MpU pelIeHUuU
poQ)eCCHOHANIBHBIX 3a71a4,

* pa3BUTHE HABBIKOB BEJCHHS CaMOCTOSITENIbHON paOOThl, OBJIAJIEHUE METOJMKAMH M MPUHLIUIIAMU
CaMOCTOATEJIBHOW UCCIEN0BATEIBCKON AEATEIbHOCTH;

* (hopMupoOBaHHE yMEHHs PAaMOTHO M JIOTUYHO HM3J1araTh cOOpaHHbIE HAy4YHBIE JAHHBIC U MaTepuaibl
COOCTBEHHOI MCCIIEIOBATEIILCKON ACSITETLHOCTH.

Haubonee mpocras, HO oueHb BaxHass QopmMa MHUCbMEHHOH pabOThl B By3€ — 3TO KOHTPOJIbHAA
pabora. OHa sBIsETCS OO0S3aTENBHBIM SJIEMEHTOM CaMOCTOSTEIBHOW padOThI CTYIEHTA U, MPEKIC
BCEro, IEMOHCTPUPYET YMEHHUE BOCIIPUHUMATH U MepeaaBaTh HH(OOPMALIUIO.

DTOT BUJA MHUCBMEHHON pa0OTHI MPEIyCMOTPEH y4eOHBIMU IJIaHAMH IMOATOTOBKH OaKallaBpOB M Ha
kadepe apxuBOBEIEHUS MpeIaracTcsl B paMKax u3yudeHus oomux kypcos u KIIB.
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Taxke B mpomecce OOydeHHs] CTYACHTY TMPEACTOUT BBHIMOJIHEHHE KypCOBBIX paboT, KOTOpHIE
(bopMHUPYIOT HCCIE0BATENbCKIUE HABBIKH, PAa3BUBAIOT CIIOCOOHOCTH CHUCTEMATHU3aIlMH M OCMBICIICHUS
YK€ CYIIECTBYIOLIETO 3HAaHUS W HANpPaBJIEHbl HAa CAaMOCTOATEIBHOE PEIIEHUE HEKOTOPBIX
TEOPETUUECKNX WM MpakTuueckux 3amad. KypcoBas pa®oTa NEeMOHCTPUPYET yMEHHE padoTaTh C
UCTOYHUKAMHU, MCIOJIb30BaTh JOCTHKEHUS COBPEMEHHOW HAayKu (HampuMep, HCIIOJIb30BaTh
TOCTHKEHUSI apXUBOBEACHUS, a TAK)K€ CMEXHBIX HayK M HAY4YHBIX AMCUUIUINH), YCHEIIHO peuaTh
MOCTaBIICHHBIC 3a/a4yu, 00pabaTbiBaTh M 0000mIaTh Marepwal. HammcaHue KOHTPOJBHOU padoTHI,
MOJATOTOBKAa M 3alllUTa KypPCOBOM HMEET psJi OpPraHU3allMOHHBIX M METOAMYECKHX OCOOCHHOCTEH.
O3HakOMJIEHME C J@HHBIMM METOAMYECKUMH PEKOMEHJIALUSMU IOMOXET CTYIEHTaM MpPaBUIbHO
OpraHU30BaTh CBOIO YUeOHYIO U HAyUYHO-UCCIIEI0BATENbCKYIO paboTy.

OO0mme TpeOOBaHHSA K CTPYKTYPe U COJEeP/KAHMIO MMCbMEHHBIX pador

Baxxnoli ¢dopmoii caMOCTOSITEIBHOW pPaOOThI CTyJACHTAa SBISIETCS KOHTpoOJibHass pabota. OHa
NpeIycCMOTpeHa it  OONBUIMHCTBA JWUCHUIUIMH y4eOHOro IulaHa, 4YHTaeMBIX Ha Kadeape
apxuBoBeeHUs. Ee Hanucanue npecienyer 1ueib yriryoaeHHOW mpopaboTKU AUCHUTIIHHBI.
KontponpHas pabGoTa BBIMONHAETCS CTYyAEHTAMH B COOTBETCTBUHM C TEMAaTHUKOW, €XKEroJHO
yTBep)kaaemMont kadenpoil. KontponbHas pabota sBiseTcs JI€MEHTOM CaMOCTOSITETBHOM paboThI
CTY/ICHTOB, IO9TOMY BBIOOp TEMBI MIPEIOCTABISIETCS CTYACHTY.

Jlo HamucaHus KOHTPOJILHOM pabOThI CTYIEHT NOJKEH B LIEJIOM O3HAKOMHTHCS C pa3fellaMu Kypca,
IIPElyCMOTPEHHBIMU YUYEOHO! POTrpaMMON.

PabGora mo HamucaHUIO KOHTPOJBHOW HAUMHAETCS C BBIABICHUS W M3YYEHUS HCTOYHUKOB H
autepatypel 1o Teme. Ilo okoHWaHumu cOopa M W3yYEHHs] JUTEPATypbl W HCTOYHUKOB CIEIyeT
MPOJyMaTh IUIaH KOHTPOJIbHON paboThl. CocTaBieHHe MIaHa — Ba)KHAs 4acTh pabOThI

Han Temou. I[lman mpencramisier coOOW TMEpPEYEHb BOIMPOCOB, OTPAXKAIOIIMX  COACPKAHHE
uccaeaoBanus. OT TOro, HaCKOJIbKO YETKO OH MPOAYMAH M MOCTPOEH, BO MHOTOM 3aBHCHUT KayeCTBO
KOHTPOJBHOM paboThl. B mimaH menecoo0pa3HO BKIIOUMTH HanOoIee BaXKHbIE TEOPETHYECKHE U
MPAKTUYECKHE BOMPOCHI TEMbI, KOTOpPbIE MPH HEOOXOIMMOCTH MOTYT OBITh JAeTalnu3upoBaHbl. Kak
NpaBUjIo, pabounii BapuaHT IUIaHA JI0JDKEH OBITh pa3BEPHYTHIM, YTO oOJierdaeT paboTy HaJ TEMOM.

B oxoHuaTenbHOM BapHaHTE IUIaH MOXKET OBbITh JaH B COKpAIIEHHOM BHAE, HO 00s3aTeNbHBIM
YCIIOBUEM IIPU STOM SBJIAETCS OTPAXEHHME B HEM OCHOBHBIX BOIIPOCOB, pPacCMaTpPUBAEMBIX B
KOHTPOJIbHOM pa 60Te. CocTaBNeHHBIN TIaH JOKEH HAWTH OTPaskeHUE B OTJIaBIICHUU

K KOHTPOJIbHOM paboTe. PaboTa nomkHa BKIIOYATh TUTYJIBHBIN JTUCT, OTJIABJICHUE, BBEICHHE,
OCHOBHYIO YacCTh, COCTOSIIYIO W3 HECKOJIbKMX pa3/ieJoB WM TaparpadoB, 3akiIiO4eHHE, CIHCOK
MCTOYHUKOB U JHUTEpaTypbl. Bo BBEEHNN HEOOXOAMMO KPAaTKO PACKPBITh 3HAUEHUE U aKTyaJlbHOCTb
M3y4aeMoro Bompoca (TeMbl), Ha3BaTh OCHOBHBIE 3aJaud pabOThl, €€ XPOHOJIOTUYECKHE PaMKH,
000CHOBAThH CTPYKTYPY, JaTh Kpat-

KUl 0030p MCTOYHUKOB U JUTEpaTypbl Mo Teme. O030p HMCTOYHUKOB W JUTEPATYphl HE JOJKEH
CBOJIUTHCS K NIEPEUNCIIEHHIO UCII0JIB30BAHHOTO aBTOPOM HOPMATHBHOI'O MaTepuaia

1 onyOJIMKOBaHHBIX CTaTeil. B HeM creayeT naTh aHANM3 UCTOYHUKOB U JIUTEpATyphl. B 3aBUCcHMOCTH
oT oObeMa M IIETIEBOr0 Ha3HadeHHs paboThl, 0030p HMCTOYHHUKOB W JIMUTEPATyphl MOXKET OBITh
MpeJICTaBJIeH OTACIbHBIM MaparpaoM WiIH pa3aesioM B OCHOBHON 4acTu paboThlI.

OcHOBHas 4aCTh KOHTPOJIBHON paOOTHI TOHKHA OBITH M3JI0KEHA B COOTBETCTBHH C IIJIAHOM, OCBEIIATh
COCTOSIHUE W COJAEpPKaTh aHAJU3 PacCMaTpPUBAEMBIX BOIPOCOB C YYETOM COBPEMEHHOI'O YPOBHS
pa3BUTHS TEOPETUYECKUX 3HAHUI M OMNbITa MPAaKTHUYECKON pabOThl apXUBHBIX YUPEXKAECHUN B 3TOMN
obnacTH.

[Tpu pacKkpbeITUU TOM WIIM MHOM TEMBI CTYAEHT JIOJDKEH CTPEMHUTHCS MOAPOOHO U TIYyOOKO M3JI0XKHTH
Kpyr BONpOCOB, BxonAmux B Hee. [lo Mepe paccmoTpeHus marepuana OTAEIbHBIE MOJIOKEHUS
KOHTPOJIbHOM paboThI clieAyeT WIICTPUPOBATh IPUMEPAMU U3 JIUTEPATYPHI U, 110

BO3MOXXHOCTH, W3 NPAKTHKU pabOThl KOHKPETHBIX apXMBOB C 0O0fA3aTENbHBIMH CCBUIKAaMU Ha
JUTEpaTypy U UCTOUYHUKHU. B 3aKimoueHn# KOHTPOIBHON pabOThl HEOOXOIUMO TIOJBECTH UTOTH
TEOPETUYECKOW U TMpaKTUYecKOW pa3paboTku BompocoB. CHUCOK HMCTOYHHUKOB U JIUTEPATYPbI
npecTaBisieT co0oii MepedeHb NCTIONB30BAHHBIX paboT MO TeMe, B KOTOPOM YKa3bIBAIOTCS (haMHUITUH U
WHUIMAIIBI aBTOpa (aBTOPOB), Ha3BaHHE pabOThI, MECTO, BPEMsI €€
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OHY6JII/IKOB3,HI/ISI " CTpaHHUIIBI.
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[Tpunoxenue 1. AnHOTaNIUA
paboueli mporpaMMbl JUCIMILIHHBI

AHHOTAIIUSA PABOYEH ITPOT'PAMMBI JJUCHUATLIAHBI

[lenb MUCUUIUIMHBI - MOATOTOBUTH CHEIMAIMCTA, 3HAKOMOTO C OCHOBHBIMHU pa3pabdOTKaMH
OTEYECTBEHHOW U 3apyOeKHOW apXMBOBEIUYECKON MBICIUB OOJACTH COXPAHEHUS DIECKTPOHHBIX
JIOKYMEHTOB Pa3IMYHBIX BUJOB MpEACTaBIeHU UHPOpMAIK U (GOpMATOB, U3yUeHHE KIacCUPUKAITUN
AJIEKTPOHHBIX JIOKYMEHTOB, TEXHOJOTUN UX TTOCTOSIHHOT'O XPAHEHHUS.

3amaum Kypca:
- c(hopMHPOBATh MPEJCTABICHHUS O MPABOBOM PETYJUPOBAHUHU 3JICKTPOHHBIX JIOKYMEHTOB U

OCHOBHBIX TCHJICHIUSX B PA3BUTHUU MIPABOBOM 0a3bl;

- W3YYHTh JIUCKYCCHU Ha KOHrpeccax MeIyHapoJHOrO0 COBETa apXWMBOB WU B 3apyOe)KHOM
UCTOpHUOTpA(UH 110 BOPOCAX XPAHSHHSI dJICKTPOHHBIX JJOKYMEHTOB;

- H3YYUTh UCTOPHIO (POPMUPOBAHUS KOMITJICKCOB 3JICKTPOHHBIX JOKYMEHTOB B HAIlICH CTpaHe H
3a pyOeKOM; UX IICHHOCTh KaK HCTOPUYCCKUX UCTOYHUKOB;

- I3YYHTh KJIACCU(UKAIIHMIO 3JICKTPOHHBIX JIOKYMEHTOB;

- U3YUUTb KPUTCPUHU SKCIICPTU3LI ICHHOCTH,

- M3Y4YUTh OCOOCHHOCTH YydYeTa M OIUCAHUS DJEKTPOHHBIX JOKYMEHTOB, - HW3YYHTh
OpraHU3aIMIO TOCTOSHHOTO XPaHEHUS AJICKTPOHHBIX JIOKYMCHTOB;

- M3YYUTh COBPEMEHHBIA OMBIT IO CO3JAaHUIO JJICKTPOHHBIX APXHMBOB B HAIlEH CTpaHe W 3a
pyoOexoM.

B pesynbraTe 0CBOGHUS TUCIHUILIMHBI 00YYaIONIHICs JOKEH :
3namo:

- KpPUTEpHUU SKCIEPTU3BI LIEHHOCTH D/,

OpTraHMU3aIMI0 TTOCTOSIHHOTO XpaHEHUs JIEKTPOHHBIX JOKYMEHTOB;

NPU3HAKH KIACCU(DUKAIIMH JIEKTPOHHBIX JOKYMEHTOB;

O0COOCHHOCTH OIUCAHUS 3JIEKTPOHHBIX JOKYMEHTOB;

COBPEMEHHBIH OTIBIT MO CO3/IaHUIO0 SJICKTPOHHBIX apXMBOB B HAILIEH CTpaHE U 32 PyOEKOM;

- 3aKOHOJaTellbHble M HOpMaTHBHBIE MpaBoBble akThl Poccuiickoit denepanuu B o0jacTu
uHpopManuy, WHPOPMAIMOHHBIX TEXHOJIOTMA M 3alIUThl WH(POpPMALWH, NEPCOHATBHBIX
JAHHBIX, [UPPOBOIl TpaHchopMaluy, yHpaBiIeHUS IOKYMEHTaMH, CTaHIAPThl U METOJIUKU
YIpaBJICHUS TaHHBIMU IOKYMEHTHPOBAHHBIX cpep NesTeTbHOCTH,

- OTEUECTBEHHBIM M 3apyOEKHBIH ONBIT YNPaBICHUA TPOEKTaMH B o001acTu IUdPOBOI
TpaHchopMaIy JOKYMEHTUPOBAHHBIX Cep ACITETHHOCTH OPTaHU3aIIi

Ymems: -
OpraHU30BaTh IOCTOSHHOE U JOJITOBPEMEHHOE XPAaHEHHUE AIJIEKTPOHHBIX TOKYMEHTOB;
Braoems: -

- KOMIIBIOTEPOM U HaBbIKaMU paboThl B ceTu MIHTEpHET



